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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(peg. ot 13.07.2021)
"O6 yTBepxaeHUn eaepanbHOro rocyaapCTBeHHOro 06pasos...

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

3apeructpupoaHo B MuHtocte Poccum 20 asrycta 2014 r. N 33682

MUHUCTEPCTBO OEPA30BAHUSA U HAYKU POCCUACKOW ®EQEPALIUU

NPUKA3
ot 11 aBrycta 2014 r. N 975

OB YTBEPXXOEHWUU
PENEPAIIBHOIO NOCYOAPCTBEHHOIO OBEPA30OBATEJNIbHOIO CTAHOAPTA
CPEOHEIO NMPO®ECCUOHAIIBHOIO OBPA30OBAHMUA MO CNEUMAIIBHOCTU
46.02.01 JOKYMEHTALMWOHHOE OBECNEYEHUE YMNPABJIEHUA
N APXUBOBEOEHUE

CnMCOoK N3MEHSIOLLNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceellernst Poccun ot 13.07.2021 N 450)

B cooTtBeTcTBMM ¢ noanyHkToM 5.2.41 TlonoxeHus o MuHucTepcTBe oOpasoBaHMs M Hayku Poccuinckon
depnepaumm, yTBepXaeHHOro noctaHosneHveM lMpasutensctea Poccumckon ®enepaumm ot 3 uoHa 2013 r. N 466
(CobpaHue 3akoHogatenbcTBa Poccunckon ®epepaumm, 2013, N 23, cr. 2923; N 33, cT. 4386; N 37, cT1. 4702;
2014, N 2, cT. 126; N 6, cT. 582; N 27, cT. 3776), nyHkTom 17 lMpaBun pa3paboTku, yTBepXaeHus deaepanbHbiX
rocygapCTBEHHbIX 06pa3oBaTeNbHbIX CTAaHAAPTOB M BHECEHUS B HUX U3MEHEHUN, YTBEPXKAEHHbIX MOCTAaHOBMEHUEM
MpaButenbctBa Poccuickon Pepgepaumm ot 5 aBrycta 2013 r. N 661 (CobpaHne 3akoHogaTenbcTBa Poccuiickon
depepaumm, 2013, N 33, cT. 4377), npukasbiBato;

1. YTBepauTb npunaraemMmbil denepanbHbll TOCY4apCTBEHHbLIA OOpasoBaTenbHbIN CTaHgapT CpeaHero
npodeccuoHanbHoro obpasoBaHms no cneynansHocTn 46.02.01 [JokymeHTaunMoHHOe obecneyeHre ynpaBneHus u
apxvBoBeJeHME.

2. MNpusHaTtb yTpaTuBLLMM cuny npukas MuHnctepcTea obpasoBaHust n Haykm Poccuiickon deagepaumm ot 25
aHBapss 2010 r. N 75 "O6 yTBepxaoeHMM W BBedeHMM B JencTBue dedepanbHOro rocyaapCTBEHHOro
obpasoBaTenbHOro CcTaHgapTa cpegHero npodeccuoHanbHOro obpasoBaHus no  cneuyuwanbHocTn 034702
HokymeHTaunoHHoe obecnedeHune ynpaBneHus u apxmeosefeHue" (3apernctpmpoBaH MUHUCTEPCTBOM HOCTULMU
Poccurnckon ®egepauum 27 cespans 2010 r., peructpaunoHHein N 16526).

3. Hactosawmn npukas BctynaeT B cuny ¢ 1 ceHTabpsa 2014 roaa.

MwuHucTp
0.B.JINBAHOB

MpunoxeHue

YTBEpPXKOEH

npukaszom MuHuctepctea obpasoBaHus
n Haykn Poccuiickon ®epeparmm

ot 11 aBrycta 2014 r. N 975

®EOEPANbHBLIA TOCYOAPCTBEHHbLIW OEPA3OBATENbHbLIA CTAHOAPT
CPEOHEIO NPO®PECCUOHAIIbBHOIO OBPA30BAHMA MO CNELMAINIBHOCTH
46.02.01 AOKYMEHTALUMOHHOE OBECINEYEHUE YNMPABJNEHUA
N APXUBOBEJOEHUE
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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(peg. ot 13.07.2021)
"06 yTBepxaeHun denepanbHOro rocyjapcTBeHHOro obpasos. ..

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

Cnncok N3MeHsIILLNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceeleHnst Poccun ot 13.07.2021 N 450)

I. OBJIACTb NPUMEHEHUA

1.1.  Hacrtoawmn  denepanbHbIl  FOCYyOapCTBEHHbIM  oOpas3oBaTenbHblA  CTaHOApT  CpenHero
npodeccuoHansHOro obpasoBaHusa npeacraBnseT cobon COBOKYNMHOCTb obsidaTenbHbIX TpeboBaHU K cpeaHemy
npoceccuoHansHoMy obpasoBaHuio no crneymanbHocTn 46.02.01 JokymeHTaumoHHoe obecneyeHne ynpaBreHus
N apxvmBoBedeHve AN npodeccuroHanbHon obpasoBaTenbHON opraHvM3aumMu u obpasoBaTenbHOW opraHu3auuu
Bbicllero obpa3oBaHus, KOTOpble MMEIKOT MPaBO Ha peanu3auuio MMEeKLUX roCyAapCTBEHHYIO akKpeauTauumio
nporpamMmm NoAroTOBKM CMELMannCcToB CPedHEro 3BeHa Mno AaHHOMW creumanbHOCTM, Ha Tepputopum Poccuickon
depepaumnm (ganee - obpasoBartenbHas opraHM3aums).

1.2. MpaBo Ha peanu3auuio NporpaMmMmbl NOArOTOBKU CMELManvMCcToOB CpedHero 3BeHa No cneumanbHOCTU
46.02.01 JokymeHTauuoHHoe obecneveHne yrnpaBneHus n apxmBoBegeHme nmeet obpasoBaTtenbHas opraHusauus
NPV HaNM4YUM COOTBETCTBYIOLLEN NULLEH3UN Ha OCYLLeCTBIeHne obpasoBaTenbHON AeATENbHOCTH.

BoamoxHa ceTeBass copma peanusauuMu nporpaMMbl MOATOTOBKM CMELMAnUCTOB CPeaHero 3BeHa C
MCMoNb30oBaHNMEM PECYPCOB HECKONbKMX 06pasoBaTenbHbIX OpraHu3auuii. B peanusauum nporpaMmbl NoAroTOBKU
cneuuanucToB cpedHero 3BeHa C WCMOMb3oBaHWMeM CeTeBOM (YopMbl Hapsgy ¢ obpasoBaTernbHbIMU
opraHusauusMM  Takke MOryT  y4acTBOBaTb  MEAMWUMHCKME  OpraHusauuu, opraHusaumn  KynbTypbl,
(h13KYNbTYPHO-CMOPTUBHbIE U UHbIE OpraHn3auun, obnagatoLme pecypcamu, Heo6xoaUMbIMU AN OCYLLECTBIIEHNS]
00y4YeHUsi, NpoBedeHUs y4eGHOW M MPOWU3BOACTBEHHOW MNPAKTUKM W OCYLECTBNEHUS MHbIX BUOOB Yy4YeGHOM
AesiTENbHOCTM, NPeayCMOTPEHHbIX MPOrpaMMoNi MOATrOTOBKU CNELNanucToB CpeaHero 3seHa.

Mpu peanusauum nNporpammbl NOATOTOBKM CMELMANUCTOB CPpefHEero 3BeHa obpasoBaTernbHasi opraHvM3auusi
BrpaBe NPUMEHNATb 3NEKTPOHHOE 00yYeHne U gUCTaHUMOHHbIE obpa3oBaTenbHble TexXHonormu. Mpu obydeHun nuy
C OrpaHuWYEeHHbIMY BO3MOXHOCTAMW 300POBbsi 3NEKTPOHHOE 0Oy4eHMe M OUCTaHUMOHHbIE OOpasoBaTerbHble
TEXHOMOrMM AOMKHbl nNpefycMmaTpvBaTb BO3MOXHOCTb MpueMa-nepegaym uHgopmaumm B AOCTYMHbIX ANS HUX
dopmax.

1.3. ObpasoBaTenbHas AesTeNbHOCTb MPU OCBOEHMU OBpasoBaTeribHON MPorpaMMbl UMM OTAENbHbLIX €e
KOMMOHEHTOB opraHu3yeTcsl B (hOpMe NpaKkTU4eCcKon NoaroTOBKM.
(n. 1.3 BBeaeH lNMpukasom MuHnpocselleHns Poccum ot 13.07.2021 N 450)

1.4. BocnutaHne obyvaroumxcs nNpyv OCBOEHUM UMK oBpasoBaTenbHOM NPOrpaMMbl OCYLLECTBMSETCA Ha
OCHOBE BKMo4aeMblx B 0bpasoBaTenbHy0 nporpammy paboyen nporpaMmmMbl BOCMUTaAHUA U KaneHAapHoro nnaHa
BOCNuTaTenbHoOW paboThbl, paspabaTtbiBaeMbIX U yTBEPXKAAEMbIX C YH4ETOM BKIMHOYEHHbBIX B MPUMEPHYIO OCHOBHYIO
obpasoBaTernbHyl0 Nporpammy NpyMepHon paboyen nporpammbl BOCMUTAHUSA Y MPUMEPHOrO KaneHaapHOro nraHa
BOCMNUTaTENbHOM padoThl.

(n. 1.4 BBegeH lMNMpukasom MuHnpocselleHuns Poccum ot 13.07.2021 N 450)

Il. ACNOJNIb3YEMbIE COKPALLEHUA
B HacTosiLLeM cTaHgapTe UCMOMb3yHTCH Creayowmne CoKpaLLeHUs:
CIO - cpegHee npodeccrmoHanbHoe 06pa3oBaHuE;

@®roOC CIMO - hepepanbHbIN roCyAapCTBEHHbIN 0Opa3oBaTenbHbI CTaHAapT cpeaHero npodeccMoHanbHOro
obpasoBaHus;

MrCCS3 - nporpaMmmMa NoAroToOBKWU CNELManncToB CpeaHero 38eHa;
OK - obuwas komneTeHuus;

MK - npodpeccroHansHas KoMNeTeHUus;
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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(pen. or 13.07.2021) [lokyMeHT npegoctaBneH KoHcynbTaHTl0C

"O6 yTBepxaeHUn eaepanbHOro rocyaapCTBeHHOro 06pasos... Aata coxparenms: 24.03.2022

MM - npodeccrmoHanbHbIN MOAYIb;
MIK - mexgucumnnmMHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOAIrOTOBKWU NO CMNEUUAINIBHOCTHU
3.1. Mony4yeHune CIO no MNMNCC3 pgonyckaeTcs ToNbKO B 06pa3oBaTeribHOM OpraHn3auum.
3.2. Cpoku nony4enus CIMO no cneumansHoctn 46.02.01 JokymeHTaunoHHoe obecrneyeHne ynpaBneHns u

apxmBoBefeHne 6a30BOI NOArOTOBKN B O4HOM chopMe 00yyYeHuMs u npucBanBaemble KBanndukalmm npuBoasaTcst B
Tabnuue 1.

Tabnuua 1
YpoBeHb 06pa3oBaHus, HanmeHoBaHue Cpok nonyyenus CINO no
HeobxoaMMbI ANsi Npuema Ha kBanudukaummn 6azoBon MMNCC3 6a3oBoW NOArOTOBKU B
06yyeHme no MrNCCc3 NMOArOTOBKM o4HoM chopme obyyeHns <1>
cpeaHee obuiee obpasoBaHue Cneuwmanuct no 1 rog 10 mecsueB
OOKYMEHTaLNOHHOMY
OCHOBHOe obLLee obpasoBaHMe | obecnevyeHuto yrnpasneHus, 2 roga 10 mecaues <2>
apxvmBuUCT

<1> He3aBMCUMO OT NpMMeHsIEMbIX 06pa3oBaTENbHbIX TEXHOOTMIA.

<2> ObpasoBaTenbHble OpraHu3auun, OCYLLECTBISOME MOAFOTOBKY CMeELManuncToB CpedHero 3BeHa Ha
6a3e oCHOBHOro obuero o6pasoBaHus, peanuayoT deaepanbHbiil rocyaapCTBEHHbIN 0bpa3oBaTenbHbIA CTaHAapT
cpenHero obuero obpasoBanus B npegenax MNMCC3, B Tom uucrne ¢ y4eToM nonyvaemon cneumansHoctu ClO.

KoHcynbTaHTlNtoc: npyumevaHue.
HymepaLumsa nyHKTOB AaHa B COOTBETCTBUM C OpuLMaribHbIM TEKCTOM JOKYMEHTA.

3.2. Cpoku nony4venus CIMO no MMNCC3 yrnybneHHoN NOAroTOBKM MPEBLILLAKT HA OOUH FOf, CPOK MOMyYeHus
CIMO no MMNCC3 6a3oBor NOArOTOBKN.

Cpokn nonyyenus CI1O no cneuuwansHocTn 46.02.01 [dokyMeHTauMoHHOe obecneyeHve ynpaBrneHus wu
apxmBoBefeHue yrnybneHHon noarotoBkM B OYHOM opme obyveHus un npucBauBaemble KBanudukaumm
npueoasTca B Tabnuue 2.

Tabnuua 2
YpoBeHb 06pasoBaHus, HaunmeHoBaHue kBanudmkaumm Cpok nonyyeHus CIMO no
HeobxoaMMbIN ANg npuema Ha yrnybneHHomn nogroToBKM MMNCC3 yrnybneHHow
o6y4eHune no MMNCC3 NOAroTOBKM B OYHOWM hopme
obyyeHusa <1>
cpepHee obuwee obpasoBaHue Cneunanuct no 2 roga 10 mecsueB
AOKYMEHTALUMOHHOMY

OCHoBHOEe 06LLiee obpasoBaHie obecneyeHno ynpasneHus, 3 ropa 10 mecsiues <2>

apxvBuUCT
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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(peg. ot 13.07.2021)
"06 yTBepxaeHun denepanbHOro rocyjapcTBeHHOro obpasos. ..

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

<1> He3aB1CMMO OT NPUMeEHsiIeMbIX 0Bpa3oBaTenbHbIX TEXHOMNOMMN.

<2> Ob6pa3soBaTtesnbHble OpraHuM3auMu, OCYLLECTBASOLWME NOAFOTOBKY CMeunanucToB CpedHEero 3BeHa Ha
6a3e 0CHOBHOro 06LLero o6pasoBaHus, peanuayoT deaeparnbHbli rocya4apcTBEHHbIM 0bpasoBaTenbHbI cTaHaapT
cpenHero obuiero obpasoBanus B npegenax MNMCC3, B Tom uucne ¢ y4etom nonyvaemon cneumansHoctu Cl10.

Cpokun nonyyenusa CIMO no MMNCC3 6asoBor n yrrnybneHHOW MOArOTOBKM HE3ABMCUMO OT NMPUMEHSIEMbIX
06pasoBaTenbHbIX TEXHOMOMMIN YBENNUYNBAIOTCS:

a) Ansi oby4valoLLMXCcs N0 OYHO-3a04HOM U 3a04HON hopMam 0by4eHUs:
Ha 6a3e cpegHero obuiero obpasoBaHus - He Gornee Yem Ha 1 rog;
Ha 6a3e ocHoBHOro obliero o6pasoBaHus - He bonee Yem Ha 1,5 roaa;

6) AnNa MHBanNUOOB U NULL C OrPaHNYEHHbIMU BO3MOXHOCTAMM 30p0OBbS - He Gonee Yem Ha 10 MmecsLEeB.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIBHON
AOEATENbHOCTU BbINMYCKHNKOB

4.1. ObnacTtb npodeccnoHanbHON OeATEeNbHOCTU BbIMYCKHUKOB: AeATENbHOCTb B CekpeTapuaTtax, cnyxbax
AOKYMEHTaLMOHHOro obecneveHus, KagpoBbix cnyxbax n apxmBax rocyfapCTBEHHbIX OPraHoB U YUYPEXAeHUN, B
opraHax MEeCTHOro CcamoyrnpaBneHus, HerocygapCTBEHHbIX OpraHmsaunsax BcexX (opM COBCTBEHHOCTMH,
06LLEeCTBEHHbIX OpraHn3aumsax (y4pexageHusx).

4.2. O6bekTamMu NPodeCCNOHaNbLHON AeATENBHOCTM BbIMYCKHUKOB SIBMSIKOTCS:
OOKYMEHTbI, CO3[1aHHble NHBLIM CNOCO6OM AOKYMEHTMPOBAHUS;

CUCTEMbI OKYyMEHTALUMOHHOrO obecneyeHus ynpaeneHus;

CUCTEMbI 3TIEKTPOHHOIO JOKYMEHTO000poTa;

apXMBHbIE JOKYMEHTbI;

nepBUYHbIE TPYAOBbIE KOMMEKTUBDI.

4.3. Cneunanuct No AOKyMEHTaLMOHHOMY obecneyvyeHuio ynpaerneHus, apxvBucT (6a3oBoi MOAroTOBKM)
rOTOBUTCS K Criedyowum Bruaam AesaTenbHOCTU:

4.3.1. OpraHu3aums AOKyMeHTaLMOHHOro obecneyeHns ynpasneHus 1 yHKLUMOHUPOBaHWSA OpraHnsaunm.
4.3.2. OpraHunsauus apxmBHON 1 CNPaBOYHO-NHEOPMALIMOHHOM paboThl MO JOKYMEHTam OpraHusauumn.

4.3.3. BbinonHeHne paboT No OOHOM WM HECKONbKMM npodeccussm padoumx, OOSMKHOCTAM CryXKalux
(npunoxeHue k HacToswemy ®rOC Cr10).

4.4. CneumanucT no OKyMEHTauNOHHOMY obecneyveHunto ynpasneHus, apxmuBucT (yrinybneHHon noaroToBKm)
roTOBUTCS K Cneayowmm Buaam AesaTenbHOCTU:

4.4 1. Oprannsauust AOKyMeHTaLMOHHOro obecneyvyeHnst ynpaBneHnst u (pyHKLUMOHMPOBaHUS OpraHn3aumm.
4.4.2. OpraHusauus apxmBHON 1 CnpaBOYHO-MHOPMALMOHHOM paboTbl MO JOKYMEHTaM OpraHu3auumn.

4.4.3. OcyLLI,eCTBJ'IeHMe OOKYMEeHTaUuMOHHOIo obecneyeHus ynpaeneHna ©n apxumBHOro pgena cC
ncnonb3oBaHMeM nporpaMmmMHbIX CpeacTB yveTa, XpaHeHus, 06pa6OTKM M NOUCKa OKYMEHTOB.

4.4.4, BbinonHeHne paboT No OOHOW WM HECKOMNbKMM npodeccusMm paboumx, OOMKHOCTAM CryXaliux
(mpunoxeHue k HacToswemy ®rOC Cr10).
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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(peg. ot 13.07.2021)
"O6 yTBepxaeHUn eaepanbHOro rocyaapCTBeHHOro 06pasos...

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA NPOrPAMMbI MOATOTOBKU
CNEUMANNCTOB CPEOHEIO 3BEHA

5.1. Cneumanuct no [OOKyMeHTaUMOHHOMY obecneyeHuio yrnpaBrneHus, apxuBucCT (6asoBoi MOAroTOBKM)
JAoImKeH o6nagaTtb 06LWMMM KOMNETEHLMSIMM, BKIHOYAOLLMMU B ce6s1 CNOCOGHOCTb:

OK 1. lNoHMMaTb CYLHOCTb M coumanbHylo 3Ha4YMMOCTb cBOoen Byayuien npodpeccuu, NposBnATb K HEn
YCTOMNYMBLIV MHTEpPEC.

OK 2. Opl'aHI/I3OBbIBaTb CO6CTBeHHyPO OeATerIbHOCTb, BbI6VIpaTb TMNOBblE METOAbI N CNOCOObLI BbINOSIHEHMS
FIpOCbeCCVIOHaﬂbeIX 3ajad, oueHnBaTb X Sct)(beKTVIBHOCTb N Ka4vyecCTBoO.

OK 3. MNpuHMMaTh peLleHns B CTaHAAPTHBIX U HECTaHOAPTHBIX CUTYaUUsIX U HECTU 3@ HUX OTBETCTBEHHOCTb.

OK 4. OcyuectBnatb MNOUCK WM UCNOMNb3oBaHWe WHdopmaumu, Heobxogumon Ans 3ddEeKTMBHOIO
BbINOJTHEHUSA NpodeccroHarnbHbIX 3aaad, NpodecCUoHansHoOro 1 NMMYHOCTHOIO Pa3BUTUS.

OK 5. MWcnonb3oBaTb MHMOPMALMOHHO-KOMMYHUKALMOHHbBIE  TEXHOMOrMM B NpodeCcCuoHarnbsHoONn
OesaTenbHOCTH.

OK 6. PabGotatb B KOnnektmee W KomaHae, adpekTMBHO oOwatbcs C KOonferamu, pyKOBOACTBOM,
noTpedbuTensmu.

OK 7. bpatb Ha cebsa OTBETCTBEHHOCTb 3a paboTy uUneHoB KOoMaHAbl (NMOAYMHEHHbIX), pe3ynbraTt
BbIMOJTHEHUSA 3a4aHUN.

OK 8. CamocTtoaTtensHo onpependaTtb 3agadun I'IpO(*)eCCVIOHaJ'IbHOFO N NIMYHOCTHOIoO pa3BuUTUA, 3aHMMaTbCA
caM006pa308aH|/|eM, OCO3HaHHO NnaHmpoBaThb NoBbILLEHNE KBaﬂI/l(*)VIKaLI,I/WI.

OK 9. OpueHTMpoBaTbCs B YCIOBMSX YACTON CMEHbI TEXHOMOMMI B NPOeCCUoHanbHOM eATENbHOCTH.

5.2. CneumanucT no [OKYMEHTauMOHHOMY obecneyeHuto ynpasneHus, apxumBucT (6a3oBov MOArOTOBKM)
AorkeH obnagatb npodeccnoHanbHbIMU KOMNETEHLMSMM, COOTBETCTBYIOLLMMY BUAAM OeaTeNbHOCTH:

5.2.1. OpraH13aumnsa 4OKYMeHTauuoHHOro obecneyveHns ynpasneHus n yHKLUMOHMPOBaHWSA OpraHnsaumm.
MK 1.1. KoopauHnposaTb paboTy opraHusauumn (NpUueMHon pykoBOAMTENS), BECTU NPUEM noceTutenen.

MK 1.2. OcywectBnsate paboTy No NoaroToBKE M NPOBEAEHWIO COBELLAHUIA, AENOBbIX BCTPEY, NPUEMOB U
npeseHTauun.

MK 1.3. OcywecTBnaTb NOArOTOBKY AEMNOBbIX MOE340K PYKOBOAUTENS U APYrMX COTPYOHUKOB OpraHv3aunm.
MK 1.4. OpraHn3oBbiBaTb pabovee MeECTO CEKpeTaps U pyKoBOAUTENSI.

MK 1.5. OdopMnsTb U permcTpupoBaTb OpraHM3aUnoOHHO-pacnopsaAnTerbHbIE AOKYMEHThI, KOHTPONIMPOBAaTL
CPOKV X UCTOSHEHMUS.

MK 1.6. O6pabGaTtbiBaTb BXOAdLIME M WUCXOASALME [OOKYMEHTbl, CMCTeMaTUsMpoBaTb WX, COCTaBNATb
HOMEHKMaTypy Aen 1 opM1poBaTh AOKYMEHTbI B Aena.

MK 1.7. CamocTosATenbHO paboTaTb C JOKYMEHTaMu, cogepalmmmn KOHMAeHUManbHyo MHdopMauuio, B
TOM YucChe C AOKYMEHTaMu No fIN4YHOMY COCTaBy.

MK 1.8. OcywecTenatb TenedoHHoe 0bcnyxnBaHvne, NpUuHUMaTh 1 nepeaasaTb akchl.

MK 1.9. OcyLecTBNATbL NOATOTOBKY A€ K Nepeaaye Ha apxMBHOe XpaHeHue.
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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(peg. ot 13.07.2021)
"O6 yTBepxaeHUn eaepanbHOro rocyaapCTBeHHOro 06pasos...

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

MK 1.10. CocTtaBnsaTb onuvcu Oen, OCYLecTBNATb MOArOTOBKY AeN K nepefade B apxXmB OpraHu3auum,
rocyaapCTBEHHbIE 1 MyHULUNANbHbIE apXUBbI.

5.2.2. OpraH13sauusi apxXuBHOW 1 CNpPaBOYHO-MHAOPMALMOHHON paboTbl N0 AOKYMEHTaM OpraHv3auuu.

MK 2.1. OcywecTBnsaTb 3KCNEpPTU3y LEHHOCTU [OOKYMEHTOB B COOTBETCTBUM C [OENCTBYHOLLMMMU
3aKkoHoAaTeNbHbIMU aKTaMn 1 HopMaTMBaMu.

MK 2.2. Bectn paboTy B cucTemMax aneKkTpOHHOro A0OKyMeHToo6opoTa.

MK 2.3. PaspabaTtbiBaTb M BecTu KknaccudukaTopbl, Tabenu u Jpyrme CnpaBOYMHUKM MO AOKyMEHTaMm
opraHv3sauuu.

MK 2.4. OGecneuvBaTb NpMEM W pauMoHanbHOe pasMelleHne [OOKYMEeHTOB B apxuBe (B TOM uucre
[OKYMEHTOB MO NIMYHOMY COCTaBy).

MK 2.5. O6ecneymBaTtb y4eT N COXPaHHOCTb JOKYMEHTOB B apxuBe.

MK 2.6. OpraHn3oBbIBaTb UCMNOMb30BaHNE apXMBHbIX AOKYMEHTOB B Hay4HbIX, CMPABOYHbIX U NMPaKTUYECKUX
Lensx.

MK 2.7. OcywecTBnaTb OpraHn3auMoOHHO-MEeTOANYECKOEe PYKOBOACTBO WM KOHTPOMb 3a paboTon apxmea
opraHunsauunn n 3a opraHmsau,mePl OOKYMEHTOB B Aerionpon3soacTee.

5.2.3. BbinonHeHue paboT No 04HOWM U HECKONMbKMM nNpodeccrsim paboumx, AOMMKHOCTAM CIyXKaLlmX.

5.3. CneumanucT no JOKYMEHTaLVMOHHOMY OGECTNeYEHNIO YPaBreHNsl, apXMBUCT (yrny6rneHHOW NoaroToBKM)
JOImKeH obnagaTb 0BLMMY KOMNETEHLMAMU, BKIOYAOLLMMK B cebs cnocoBHOCTb:

OK 1. lMNMoHMmaTb CyWHOCTb M cOLManbHyl 3HAaYMMOCTb CBOen Oyayuien npodeccumn, NposiBNATb K Hewn
YCTOMNYMBbLIV MHTEpPEC.

OK 2. OpFaHVI3OBbIBaTb CO6CTBeHHyIO OeATerNIbHOCTb, onpeaendAtb MeTodbl U cnocobbl  BbIMOSTHEHUS
I'IpOCbeCCVIOHaﬂbeIX 3ajay, oueHnBaTtb X SQJ(beKTMBHOCTb N Ka4vyecCTBO.

OK 3. Pewatb npobnemsbl, oLeHnBaTb PUCKM U MPUHUMATL peLleHns B HeCTaHAaPTHBLIX CUTyaunsX.

OK 4. OcyuiecTBnaTb MOUCK, aHanM3 1 OLEHKY MHopMaumn, HeobxoauMO Anst NMOCTAaHOBKM U peLleHus!
npodeccuoHarnbHbIX 3aga4, NpoeccuoHanbHOro 1 IMYHOCTHOIO PasBUTHUS.

OK 5. Wcnonb3oBatb MHOPMALNOHHO-KOMMYHUKALVOHHBIE TEXHONMOrMM Afs  COBEPLUEHCTBOBAHUSA
npodeccnoHanbHon OeaTenbHOCTMY.

OK 6. PaGotaTb B KonnektMBe U KomaHae, obecrneuyuBaTb ee crnnodyeHue, adpdeKkTUBHO obLliaThca ¢
KonrieraMmu, pykoBoaCTBOM, NOTPeduUTenaMu.

OK 7. CtaBuTb Lenn, MOTMBMPOBaTb AEATENbHOCTb NMOAYMHEHHbLIX, OPraHM30BbIBaTb M KOHTPONMPOBATL UX
paboTy c NpUHATEM Ha cebst OTBETCTBEHHOCTM 3a pe3ynbTaT BhbINOSHEHUs 3a4aHuni.

OK 8. CamocTosTensHo onpependaTtb 3agadun I'IpO(beCCVIOHa.I'IbHOFO N JINHHOCTHOIoO pa3BuTUA, 3aHNMaTbCA
CaMOO6pa3OBaHI/IeM, OCO3HaHHO naHnpoBaThb NoBbIlLEHNE KBaﬂI/I(*)VIKaU,I/IVI.

OK 9. BbITb roTOBbIM K CMEHE TEXHONOMMI B NpodeccnoHansHom AeaTenbHOCTY.

5.4. CneumanucT no JOKYMEHTaLVMOHHOMY OGECTNEYEHNIO YPaBNEHNs!, apXMBUCT (yrny6rneHHOW NoaroToBKM)
JOoImKeH obnaaaTb NPogEeCCUOHANbHBIMU KOMMNETEHLMAMM, COOTBETCTBYOLLMMU BUAAM AeSTENBHOCTM.

5.4.1. OpraHnsaumsi AOKYMEHTALMOHHOro obecneyeHns ynpaeneHns n yHKLMOHMPOBAHMS OpraHM3aLmm.
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Mpwvka3 MnHobpHayku Poccum ot 11.08.2014 N 975
(peg. ot 13.07.2021)
"06 yTBepxaeHun denepanbHOro rocyjapcTBeHHOro obpasos. ..

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

MK 1.1. KoopauHvnposatb paboTy opraHusauumn (NpUueMHoOn pykoBOAMTENS), BECTU NPUEM noceTuTenen.

MK 1.2. OcywectBnsaTbe paboTy No NOAroTOBKE M NPOBEAEHWIO COBELLAHUIA, AENOBbIX BCTPEY, NPUEMOB U
npeseHTauun.

MK 1.3. OcywecTBnaTb NOArOTOBKY AEeMNOBbIX NOE340K PYKOBOAUTENS U APYrMX COTPYOHUKOB OpraHv3aunm.
MK 1.4. Oprann3oBbiBaTb pabovee MECTO CekpeTaps 1 pyKoBOaUTENS.

MK 1.5. OdopMnsTb 1 permcTpupoBaTb OpraHM3aUnoOHHO-pacnopsaAnTENbHbIE AOKYMEHThI, KOHTPONMPOBATL
CPOKM MX UCMOSHEHMUS.

MK 1.6. O6pabGaTtbiBaTb BXOAdLIME M UCXOASALIME [OOKYMEHTbl, CUMCTeMaTUsMpoBaTb WX, COCTaBNATb
HOMEHKMaTypy Aen 1 opM1poBaTb AOKYMEHTbI B Aena.

MK 1.7. CamocTosATenbHO paboTaTb C 4OKYMEHTaMMK, CoaepKallMmMmn KOHMAeHUManbHy0 MHGOpMaLmio, B
TOM 4Yucne ¢ JoOKyMeHTamMmum no nfIM4HOMY COCTaBy.

MK 1.8. OcyuwecTBnATb TenedoHHOe 00CNyXNBaHNE, NPUHUMATL U NepeaaBaTh (akchbl.
MK 1.9. OcywecTBnATb NOArOTOBKY AEN K Nepedayve Ha apXUBHOE XpaHeHMe.

MK 1.10. CocTtaBnsaTb onuvcu Oen, OCYLecTBNATb MOArOTOBKY AeNn K nepefade B apxXuB OpraHu3auum,
rocyapCTBEHHbIE 1 MyHULUNAMNbHbIE apXUBbI.

MK 1.11. BolgaBaTb B COOTBETCTBUM C NOCTYNAOLWMMKN 3arpocaMmy apXmBHbIE KOMUU U JOKYMEHTHI.
5.4.2. OpraHusaunst apxXuBHON 1 CnpaBoOYHO-UHAOPMaLIMOHHON paboTbl N0 AOKYMEHTaM OpraHvu3auuu.

MK 2.1. YyactBoBaTh B paboTe MO 3KCNEPTU3E LEHHOCTU OOKYMEHTOB B COOTBETCTBMM C OEWCTBYHOLLUMMU
3aKoHOoAaTeNbHbIMU akTaMu U HopMaTUBaMMU.

MK 2.2. Bectn paboTy B cMcTeMax 3nekTPOHHOro JoKyMeHToobopoTa.

MK 2.3. PagpabaTbiBaTb M BecTM knaccudmkatopbl, Tabenm M MHble CNPaBOYHUKM MO [OKYMEHTaM
opraHusaumn.

MK 2.4. ObecneunBaTb NpMEM U pauMOHamNbHOE pasMelleHMe AOOKYMEHTOB B apxvuBe (B TOM 4ucrne
OOKYMEHTOB MO JINYHOMY COCTaBy).

MK 2.5. ObecneymBaTtb y4eT N COXPAaHHOCTbL JOKYMEHTOB B apXMBe.

MK 2.6. OpraHn3oBbIBaTb MCMNOMb30BaHNE apXMBHbLIX JOKYMEHTOB B HAy4HbIX, CMIPABOYHbIX U MPaKTUYECKMX
Lernsix.

MK 2.7. OcylwecTBnaTb OpraHn3aunoHHO-METOANYECKOE PYKOBOACTBO M KOHTPONb 3a paboTon apxuea
opraHusauum 1 3a opraHusaumert AOKYMEHTOB B AeNONPOM3BOACTBE.

5.4.3. OcylwecTBrneHne [OOKYMEHTAUMOHHOIO oGecneyeHnss yhnpaBreHWs W apxXvMBHOTO Jdena C
MCMONb30BaHNEM MPOrPaMMHBIX CPEACTB yYeTa, XpaHeHusl, 06paboTKM 1 Nnoucka JOKYMEHTOB.

MK 3.1. OcywecTtBnaTe MHPOPMaLMOHHY0 paboTy Mo [OOKYMEHTaM, B TOM 4MCle C WUCMONb30BaHWEM
OPITEXHMKN, NPOrpaMMHbIX CPEACTB ydeTa, XPaHEHUs] U MOMCKa JOKYMEHTOB W OPYrUX Creumann3npoBaHHbIX 6a3
OaHHbIX.

MK 3.2. TMNpuHMMaTb Mepbl MO YNOPSAOYEHMIO COCTaBa [AOKYMEHTOB M WMHAOPMALMOHHBIX MOTOKOB,
COKpaLLEHMIO UX KONMYEeCTBa 1 ONTMMU3aUUN AOKYMEHTOMOTOKOB OpraHu3aumm.

MK 3.3. Bectn paboTty no cosgaHuWio CNpaBOYHOro arnnapata no AOKYMeHTam C Lenbko obecneveHus
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(peg. ot 13.07.2021)
"O6 yTBepxaeHUn eaepanbHOro rocyaapCTBeHHOro 06pasos...

[JokyMeHT npepocTtasieH KoHcynbTaHTIn0C
[ata coxpaHeHus: 24.03.2022

yAoBHOro n BLICTPOro Nx noucka.

MK 3.4. MoarotaenuBatb [AOaHHble, HeobXxoauMMble [OJi1 COCTaBIIEHUS CNpPaBOK Ha OCHOBE CBeOEeHUN,
NUMEILLMXCS B AOKYMEHTax apxmea.

MK 3.5. MNpuHumaTe yyacTne B pa3paboTke nokanbHbIX HOPMaTUBHLIX aKTOB OpraHuWsauum no Bonpocam
AOKYMeHTaunoHHOro obecneyeHns ynpasneHus n apxXuBHoro gena.

MK 3.6. MNprHMMaTL yyacTve B paboTe no noabopy U paccTaHOBKe KaapoB CryXObl AOKYMEHTaLMOHHOIo
obecrneyeHnst ynpaBreHUsi 1 apxmBa OpraHv3auum.

5.4.4. BoinonHeHue paboT No 04HOW MW HECKOMbKMM npodieccrsam paboydmx, AOMMKHOCTAM Cly>KaLlmX.

VI. TPEBOBAHUA K CTPYKTYPE NPOrPAMMbI MOAITOTOBKU
CNEUMANNCTOB CPEOHEIO 3BEHA

6.1. MMNCCS3 npegycmatpuBaeT N3yvyeHne crnegytowmx y4ebHbIX LIMKIOB:
o6LLero ryMmaHUTapHoOro 1 coumanbHO-3KOHOMUYECKOTO;
MaTemaTU4eckoro 1 obLLero eCTeCTBEHHOHAY4HOrO;
NpogeccUoHanbLHoro;

N pa3genos:
y4yebHas NnpakTuKa;
NPOW3BOACTBEHHAs NpakTuKa (Mo Npoduo cneunansHOCTH);
NPOM3BOACTBEHHAS NpaKTuKa (NpegauniomHas);
NpoMeXyTovHasi aTTecTauusi;
rocyfapcTBeHHas UToropasi attectaums.

6.2. ObgasaTtenbHas 4Yactb [MMNCC3 no y4yebGHbBIM UMKNaM [OSPKHA COCTaBNATb Okono 70 nNpoueHToB OT
obuero obbema BpeMeHW, OTBEAEHHOTNO Ha WX OcBoeHue. BapuatuBHas yacTb (okoro 30 npoueHToB) gaet
BO3MOXXHOCTb pacluMpeHuns u (Mnu) yrnybneHnst noaroToBKK, onpeaensiemMoin cogepxaHneM obssaTenbHON Yactu,
MoOnyyYeHNss  OOMONHUTENbHBIX  KOMMETEHUUA, YMEHWA U 3HaHWiA, Heobxogumbix Ansa  obecnevyeHust
KOHKYPEHTOCMOCOGHOCTN  BbIMYCKHMKA B COOTBETCTBMM C 3arnpocaMu pPernoHanbHOro pbiHKa Tpyda W
BO3MOXHOCTSIMM NPOAOIKEHUS 0OpasoBaHns. OUCUUNNHBI, MEXOAUCUUNNMHAPHbLIE KYPChbl U NPOgEeCCUOHanbHbIE
MOAYNN BapMaTUBHOM YacTu onpeaensanTcs o0pa3oBaTesibHON opraHmM3aumen.

OOWun rymMmaHWTapHbI M CoLManbHO-3KOHOMUYECKUA, MaTEMaTUYECKUA U OOLMIA eCTeCTBEHHOHAYYHbIN
y4ebHbIe LUMKITbl COCTOAT N3 OUCLMMNIVH.

MpodeccmoHanbHbIi  y4ebHBbIM  LMKIT  COCTOMT M3 obuwenpodeccuoHanbHbiX — OUCUMMAMH U
npodeccnoHanbHbIX MOAYNEeN B COOTBETCTBMU C BUAAMK OeATENbHOCTU. B cocTtaB npodeccrmoHanbHOro Moayns
BXOAWUT OOWH UMW HECKOMNbKO MEeXANCUMMIMHAPHBLIX KypcoB. [pn ocBoeHumn oby4vatowmmmncs npodeccmoHanbHbIX
mMogayrnen npoBoasTcs yyebHas u (Mnu) NpomM3BOACTBEHHAs NpakTuka (Mo Npodunto cneunansHoCTw).

6.3. ObsizaTenbHas YyacTb O6LLEro ryMaHMTapHoOro 1 coumarnbHO-3KoHoMu4eckoro ydyebHoro uyukna MNrCC3
6a3oBOM NOArOTOBKM AOIMKHA NpegycMaTpuBaTh M3ydeHue creaylwmx obsisatenbHbiX AncunnnmH: "OCHOBBI
dunococpuun”, "Nctopus", "MHocTpaHHbI A3bIK", "®usmyeckas KynbTypa"; yrnybGrneHHon nogrotoBku - "OCHOBBI
dunococpuun”, "Mictopus”, "lNMecmnxonorusa obueHms”, "MHocTpaHHbIn A3bIK", "®unsmdeckas kynbTtypa".

Ob6gasatenbHas yactb npodeccuoHansHoro yvyebHoro uukna MNMNCC3 kak 6a3oBon, Tak M yrnybneHHom
MOAroTOBKM [OSPKHA nNpegycmaTpuBaTtb M3ydeHue aucumnnuHbl "BesonacHocTb xusHegedtensHocTn". O6bem
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"O6 yTBepxaeHUn eaepanbHOro rocyaapCTBeHHOro 06pasos... Aata coxparenms: 24.03.2022

YacoB Ha gucumnnvHy "bBe3onacHoCTb Xu3HeaeATenbHocTM" cocTaBndeT 68 4acoB, M3 HUX HA OCBOEHME OCHOB
BOEHHOW cnyx06bl - 48 Yacos.

6.4. ObpasoBaTenbHOM opraHusaumen npu onpegenennn ctpyktypbl MNMCC3 1 TpyaoeMKoCT ee OCBOEHMS
MOXET MNPUMEHATBCA CUCTEMA 3a4ETHbIX €AWHWL, NpW 3TOM OfHAa 3adeTHas eauHuua cooTBeTcTBYeT 36
akageMnyecKkMM yacam.

Tabnuuya 3
CTpyKTypa nporpaMmbl NOAroTOBKU cNeLManicToB cpegHero 3BeHa
0a3oBOM NOATrOTOBKU
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"06 yTBepxaAeHUN dhenepanbHOro rocyapcTBEHHOro 06pasos...

[okymeHT npepnoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 24.03.2022

HanmeHoBaHue y‘-leGHbIX LIMKI10B, pa3nenos,
MOD,yHeVI, Tpe6OBaHVIFI K 3HaHNUAM, YMEHUAM,
npakTn4eckomy onbITy

NHpaekec

Bcero
MaKCcUMarbHOM
yyebHom
Harpysku
obyuvatowerocs
(vac./vepq.)

B Tom umncne
yacoB
oba3aTenbHbIX
y4eOBHbIX
3aHATUN

MHaekc n HanmeHoBaHue
OVNCLUMNIINH,
MEXANCLMUMINHAPHBLIX
kypcoe (MOK)

Koabl
dhopMUpyeMbIX
KoMMeTeHuun

O6s3aTenbHas YacTb y4eOHbIX LIMKIOB
Mnriccs

2376

1584

Orca.00 OBWwuin rymaHuTapHbIv 1

coumanbHO-3KOHOMNYECKUIN YYEBHbIN LIMKN

522

348

B pesynbraTte nsyyeHus obszatenbHom Yactm
y4yebHOro yukna oby4atomincs SOSmKeH:
ymeTb:

OpMEeHTUpOBaTbCHA B Hanbonee obLmnx
dunocodckmx npobrnemax 6biTMs, NO3HaHKWS,
LleHHocTel, cBobOabl M CMbICNA XU3HW Kak
OocHoBax (hOPMUPOBAHUSA KyNbTypbl
rpaxxgaHuHa n ygyuiero cneynanucta;
3HaTb:

OCHOBHbIE KaTeropmu n NoHATUA chmnocodunu;
ponb rnocodun B XM3HN YeroBeka u
obLecTBa;

OCHOBbI (hMrocodCKOro y4eHusi o 6bITUK;
CYLLIHOCTb npoLiecca No3HaHus;

OCHOBbI Hay4HoOW, hnnocodckon un
PEnNrMo3HON KapTUH MUPa;

06 ycnoBusix opMmnpoBaHns NINYHOCTMH,
cBoboe 1 OTBETCTBEHHOCTM 3a COXpaHeHue
XW3HW, KYNbTYpbl, OKPY>KaloLLEen cpeapl;

0 coumarnbHbIX U 3TUYECKUX Npobnemax,
CBSI3aHHbIX C Pa3BUTUEM W UCMOSNb30BAHNEM
OOCTWXKEHUIA HAYKN, TEXHUKM N TEXHOSOTUA.

48

Orca.01. OcHosbl
dumnocodumm

OK1-9

ymeTb:
OpPUEHTUPOBATLCS B COBPEMEHHOM
9KOHOMWYECKOW, NOMUTUYECKON U KyNbTYPHON

48

Orca.02. Uctopus

OK1-9

HafeXXxHaa npaBoBas noaaep)KkKa
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"06 yTBepxaAeHUN dhenepanbHOro rocyapcTBEHHOro 06pasos...

[JlokyMeHT npeaocTasieH KoHcynsTaHTIoC

[aTta coxpaHeHus: 24.03.2022

cuTyauumn B Poccum n mupe;

BbISIBMNATb B3AaUMOCBSA3b OTEYECTBEHHbIX,
pernoHarbHbIX, MUPOBbIX
CoLUManbHO-3KOHOMNYECKNX, NMONTUTUYECKUX U
KyTNbTYPHbIX Npo0newm;

3HaThb:

OCHOBHbIE HanpaBneHWs pasBUTUS KIHOYEBbIX
pernoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLLHOCTb W MPUYMHbI FIOKanbHbIX,
pervoHarnbHbIX, MEXIOCY4apCTBEHHbIX
KOHANIMKTOB B KOHLe XX - Hadane XXI BB.;
OCHOBHbIE NpoLecchl (MHTErpauuoHHbIE,
NOMNMKYNbTYPHbIE, MUTPALIMOHHBIE U VHbIE)
NONUTUYECKOrO N 3KOHOMUYECKOro pa3BUTUS
BedyLUNX rocyaapcTB U PETMOHOB MUPa;
Ha3Ha4yeHne OpraHnsaumm O6beanHEHHbIX
Hauun (OOH), OpraHusauum
CeepoaTnaHTtnyeckoro gorosopa (HATO),
Esponernckoro Cotoza (EC) n gpyrux
opraHu3aunii U OCHOBHbIE HanpaBreHUs nx
neATenbHOCTY;

O PO HayKu, KynbTypbl U PENUINA B
COXpPaHEeHWM N YKpenmeHMn HaLMoHanbHbIX 1
rocyfapCTBEHHbIX Tpaauumi;

coepXaHne 1 HasHavYeHne BaKHENLWnX
NpaBOBbIX N 3aKOHOAATEbHbLIX aKTOB
MMWPOBOIO 1 PErMOHASNIbHOIO 3HAYEHUS;

yMeTb:
obLaTbcs (YCTHO M NMCbMEHHO) Ha
WHOCTPaHHOM A3blke Ha NpodeccuoHarnbHbIE U
NoBCEeOHEBHbBIE TEMBI;

nepeBoanTb (CO CrioBapem) MHOCTPaHHbIE
TEKCTbl NpoheccnoHansLHON HanpaBneHHOCTY;
CaMOCTOSATENbHO COBEPLUEHCTBOBATb YCTHYIO U
NMMCbMEHHYI0 peYb, MOMOMHATL COBAapPHbIV
3anac;

3HaTb:

126

Orc9.03. NHocTpaHHbIM
A3bIK

OK1-9
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nekcuyeckun (1200 - 1400 nekcmyeckux
eanHUL) U rpaMMaTUYeCKUn MUHUMYM,
HeobXoAMMbIV ANA YTeHWUs 1 nepesoja (co
CcrnoBapeM) MHOCTPaHHbIX TEKCTOB
npogeccuoHanbHON HanpaBneHHOCTH;

ymeTb:
nucnonb3oBaThb
PU3KYNbTYPHO-0300POBUTENBHYIO
OesaATenbHOCTb AN YKPENNeHns 300poBbs,
OOCTUXEHUSA XKMU3HEHHbIX U
npodeccuoHarnbHbIX Lienen;

3HaTb:

O ponun hnandeckon KynbTypbl B

00 eKkynbTYpPHOM, NpodeCcCUoHansHOM 1
coumanbHOM pas3BUTUM YENOBEKa;

OCHOBbI 340pOBOro obpasa XuU3sHu.

252

126

Orco.04. dunsunyeckas
KynbTypa

OK2,3

EH.00

MaTtemaTtunyeckuin n ooLLmin
€CTECTBEHHOHAYYHbIN YY4EOHbIN LMK

198

132

B pesynbraTte nsyyeHus obsisatensHom 4actm
y4ebHoro umkna oby4varomincs SOIKeH:
yMeTb:

pelwaTb 3aa4n Ha OTbICKaHWe NPOU3BOLHON
CNOXHON OYHKLMN, NMPOU3BOAHbLIX BTOPOIO U
BbICLLWX MOPSIAKOB;

NPUMEHATbL OCHOBHbIE METObI
WHTErPUPOBaHUS MPU PeLLeHN 3aaavy;
NPUMEHATb MeTOoAbl MaTeMaTU4eCKoro
aHanu3a npu peLueHnn 3agad npuknagHoro
Xapakrtepa, B TOM Yucrne npodeccrmoHanbHom
HarnpaBreHHOCTH;

3HaTb:

OCHOBHbIE NMOHATUSI U METOAbI
MaTeMaTUYEeCKOro aHanmsa;

OCHOBHbIE YNCNEHHbIE METOABI PELLEHUS
npuKnagHbiX 3agay;

EH.01. MatemaTuka

OK1-6,9
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ymeTb:
paboTaTb C COBPEMEHHBIMW OMNEPALNOHHBIMMN
cucTeMaMm, TEKCTOBLIMU pefakTopamu,
TabnM4yHbIMK NMpoLeccopaMu, cMcTeMamm
ynpaeneHus 6asamu gaHHbIX, IporpaMMamMu
NoArOTOBKWU Npe3eHTau i,
WHOPMALIMOHHO-MOUCKOBBLIMU CUCTEMaMN U
Nonb30BaTbCs BO3MOXHOCTAMMU
WHPOPMALIMOHHO-TENEKOMMYHUKaLMOHHON
cetn "IHTepHeT" (nanee - cetb NHTepHeT);
npodgeccuoHarnbHO ocyLecTBNATL Habop
TEKCTOB Ha NepcoHaribHOM KOMMbOTEPE;
3HaTb:

TEXHUYeCKne CpeacTBa 1 NporpaMmMHoe
obecneyeHre NepcoHasnbHbIX KOMMBIOTEPOB;
TeopeTnyeckme OCHOBbI COBPEMEHHbIX
VMH(POPMALIMOHHBIX TEXHOMNOIMI 0bLLero n
crneunannsmpoBaHHOIo HasHa4YeHwus;
PYCCKYI0 U NaTUHCKYIO KraBuaTypy
nepcoHanbHOro KOMMbKTEPA;

npasuna oopMreHns JOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

EH.02. MndopmaTtuka

0K 4,5,9

yMeTb:
OpUEeHTUpOBaTbCA B Hanbonee obLmnx
npo6nemax 3KoIormn n npmnpoaonosfib3oBaHuA;
3HaThb:

ocobeHHOCTM B3anmogencTans obuiectsa u
npupoapl;

NpMpoJopeCcypCHEIN noTeHuman Poccuu;
NPUHUUMBI U METOAbI PaLMOHanbHOro
NPMPOAONONb30BaHNUS;

npaBoBbIE M coLMarnbHble BOMPOCHI
NPUPOAOMNONb30BaHMS.

EH.03. Skonornyeckune
OCHOBBI
npupoaononb3oBaHus

0K3,6,7,9

.00

MpodeccnoHanbHbI Y4EOHbIN LMK

1656

1104

or.oo

O6LuenpodeccroHanbHble AUCLMNIUHBI

918

612
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B pesynbraTte nsyyeHus obszaTenbHoM Yactu Or1.01. OkoHoMunyeckas OK1-7
NpodeCcCUOHanbHOro y4ebHoro Lmkna Teopus MnK1.1-1.3
obyyaroLWwnica AOMmKeH:

ymeTb:

OPVIEHTMPOBATLCH B BOMPOCAX 3KOHOMUYECKOW
TEOPVM B COBPEMEHHbIX YCIOBUSX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLIMOHMPOBAHUSA
PbIHOYHbLIX MEXaHWU3MOB Ha MUKPO- U
MaKpOYPOBHSIX M MeTOoAbl FOCYAapCTBEHHOIO
perynmpoBaHus;

06LLUMe NONOXEeHUs SKOHOMUYECKOWN Teopuu;

YMETb: Or1.02. OkoHoMMKa OK1-7
paccunTbIBaTb MO NPUHATON METOLOMOMMK opraHuMsauum MK1.1-13
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKNE
nokasaTenu AesaTenbHOCTM OpraHusaumm;
3HaTb:

OCHOBHbIE MUKPO- N MaKpO3KOHOMMUYECKNE
KaTeropum u nokasaTtenu, MeTobl UX pacyeTa;

yMeThb: Ol1.03. MeHegXMeHT OK1-9
ynpaBnaTb KOHPNUKTaMK U CTpeccamm B MK1.1,1.2,1.4 -
npouecce NpodeCccMoHanbHON AeATENbHOCTY; 18,2.4,25
3HaTb:

XapaKTepHble YepTbl COBPEMEHHOIO
MEHEMKMEHTA; LMK MEHEKMEHTA;

NpoLecc NPUHATUSA 1 peanuaaunm
ynpaBreHYeckmX peLleHnid, MHopMaLMoHHoe
obecrneyeHre MEHEI)KMEHTA;

yMETb: Or1.04. lNocypnapctBeHHas n |OK 1 -8
NPUMEHSATL KaapOBYIO NOSIUTUKY Ha MyHWLMNanbHasa crnyxba MnK1.1-1.8
rocyapCTBEHHOW U MyHULMNArnbHOW cryxoe;

3HaTb:

CUCTEMY FrOCYAAPCTBEHHBIX YUPEXAEHWIA U
OpraHoOB MECTHOIro caMoynpaBrieHUs;
obume NpuHUMMNbI 1 TpeboBaHUS K
NPOXOXAEHWNIO rOCYAapCTBEHHOM U
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MYHMLMNANbHOWM CIYyX0bl;
opraH13aLuoHHO-NpaBoBble opPMbl
rocygapCTBEHHOro annapaTa yrnpaBneHus:;

yMETb: Or1.05. NHocTpaHHbIn a3blk |OK 1 -7
paboTaTb ¢ npodeccrnoHanbHbIMU TEKCTaMM (NnpodeccrnoHanbHbIN) NnK1.1-1.3
Ha MHOCTPAHHOM £I3bIKE;

COCTaBnsATb 1 0POPMNATb
OpraH13aunoHHO-pPacnopSaNTENbHYIO
[OKYMEHTaLMI0 Ha MHOCTPaHHOM SA3bIKE;

BECTW NeperoBopbl HA NHOCTPAHHOM SI3bIKE;
3HaTb:

NPaKTUYECKYI0 rpaMMaTUKy, Heobxoaumyto ans
npodeccnoHanbHOro obLLeHNs Ha
WHOCTPaHHOM £3bIKE;

0COBEHHOCTU NepeBoaa CryXebHbIX
OOKYMEHTOB C MHOCTPaHHOrO A3blKa;

ymeTb: Or1.06. OK1-8
NPUMEHATL B MPOdECCUOHANBbHOMN MpodeccmnoHanbHasa atTnka (MK 1.2 -1.6, 1.8
[e