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1. OBIIUE ITOJIOKEHUA

BrlinonHenre KypcoBoil paboThl (KypCOBOrO MPOEKTUPOBAHUS) MPEICTABISET
co00il camocmosmenvroe pellieHue CTyJIEHTOM O]l PyKOBOJICTBOM IperojaBaTelis
YACTHOM criennaIbHON 3a]auM MCCIIeIOBAaHHUS B paMKaX M3y4aeMOM TUCIUTUINHEI.

KypcoBasi paborta siBisieTcss OJTHUM M3 OCHOBHBIX BHJIOB YUEOHBIX 3aHSATUH U
dbopMoil KOHTPOJIS yueOHOM paboThl cTyAeHTOB. KypcoBbie paOOThI BHITIOIHSIOTCS B
npenenax 4acoB, OTBOAMMBIX Ha H3yY€HUE JUCHUIUIMH. OpraHu3yrorcs Ha
3aKIIOYUTENBHOM JTale OCBOCHUS KOHKPETHOM IUCHUIUIMHBI, B XO0JI€ KOTOPOIO
CTYIICHTHl ydYaTcsi TMPUMEHSATHh IOJYYCHHBIC 3HAHWS W YMEHHUS TPU PEIICHUU
KOMIUIEKCHBIX 33/1a4 CBOEH MpodeccnoHanbHOM chephl.

OCHOBHOIi 1eJbI0 BBIMIOJHEHUS KypCOBOW pabOThl SBIAETCS pa3BUTHE
MBIIUJICHUS, TBOPYECKUX CIIOCOOHOCTEH CTyJE€HTa, IPUBUTHE €My HABHIKOB
CaMOCTOSITENIbHOM paboThI, CBA3aHHOM C MOMCKOM, CUCTEMaTU3alueld U 0000IIeHnEM
CYILIECTBYIOIIEH HAy4YHOU M ydyeOHOU nuTeparypbl. CTyJeHThl IPHOOPETAIOT YMEHHUS
aHAJIM3UPOBATh U KPUTHUECKH OIICHUBATh UCCIEAYEMbIA HAYYHBIM M MPAKTUUYECKUN
MaTepuana, TMPOCKTHPOBATH M  OCYIIECTBISATH  COOCTBEHHBIE  Pa3palbOTKH,
anmpoOnpoBaTh Pe3yibTaThl CBOCH pabOThI MPH PEIICHUH MPOU3BOJCTBEHHBIX 3ajad,
JIeaTh BBIBOJIbI, OIIEHUBATH (PPEKTUBHOCTD PE3YIHTATOB.

Hanucanue KypcoBoii paboThI IpecieayeT pelieHHe CAEAYIOMNX 3a1aY:

1. VYrnyOnenue u 3aKkperjieHME TEOPETUYECKUX 3HAHUM CTYJIEHTOB IIO
JTUCITUTUTIHE.

2. IlpumoOmieHue CTYACHTOB K HAyYHO-UCCIIENOBATEILCKOW paboTe IyTeM
MOMCKa, MOAOOPKHU, O0OOIIEHHS, a TAaKKE€ KPUTHUECKOTO H3JI0KEHUS MAaTepuajioB
y4eOHOM, HAYYHOI U METOJUYECKOM JIUTEPaTypHI.

3. Pa3BuTuMe HaABBHIKOB CaMOCTOSITEJIBHOW U TIPAKTUYECKON paboThl TI0
BBHIOpPAHHOU TEME.

4. BpIpaboTka peKOMEHIANMK 0 pe3yJabTaTaM MPOBEICHHOTO UCCIICIOBAHUS

U uX anpoOanusi B KOHKPETHOW OpTaHU3aIUu.



5. IloaroToBka CTylE€HTa K HAMMCAHUIO BBITYCKHON KBaJIU(PUKAIMOHHOM
paboThI (IUIIIIOMHON PabOThI), MPOXOXKICHUIO TPEIUIUIOMHON TPAKTUKH.

Hanucanne KypcoBoil paboThl UrpaeT OOJBIIYI0 POJb B MPOQPECCHOHATBHON
MOJITOTOBKE OYIYILEro CHEeluaInucTa, MO3BOJSIET €My MNPUOOIIMUTHCS K HOBEHIIMM
JOCTHKECHHUSIM HAYKU U TIPAKTUKHU, (POPMHUPYET UCCIIETIOBATEIBCKHUM MOAXO/ K OLIEHKE
ABJIEHUN U (HaKTOB, PAa3BUBACT y CaMOT0 CTYJCHTa MHOTHE LIEHHBIC JMYHOCTHBIC
KauecTBa  (Mpexae BCEro  TakWe, KakK 1eJeyCTPEMJIIEHHOCTb,  YYyBCTBO
OTBETCTBEHHOCTH, MHUITUATUBHOCTH U JIp.).

KypcoBasi pabGoTta nokHa OBITh HalMcaHa JIOTMYECKU TMOCIEAOBATENbHO,
JUTEPATYpHBIM SI3bIKOM HAy4YHOrO CTWJIS u3NokeHus. CreayeT MOMHHTb, YTO
Marepuall JOJKEH Hu3JaraThcsi 00OOIEHHO U KpaTko, 0e3 MmoJIpoOHOro mnepeckasa
OTJENbHBIX NEPBOMCTOYHUKOB. Hy)XHO NMOMHUTB, YTO AJii HANKUCAaHUS KypCOBOU
paboThl BBIICTSAIOT TOJMBKO TE acCMEeKThl, KOTOpbIE MPEACTABISIOT HWHTEpEC W
B3aMMOCBsI3aHbl ¢ €€ 1enblo. Takum o00pazoM, (HOPMYJIUPOBKU AOJDKHBI OBITH
KpPaTKUMH, YETKUMU U KOHKPETHBIMH, apryMeHTalUsI — yOeAUTEIbHOM.

PexoMenayeTcsi MCOIb30BaTh BBIPAKEHUE «II0 MHEHHMIO aBTOPa» (KypCOBOM
paboThl) WM BBIpaXKaTh Ty K€ MBICIb B Oe3nuuHOi popme. Hanpumep: «uzydenue
HKOHOMUYECKOTO OIBITa CBUIETEIBCTBYET O TOM, UTO...»; KHa OCHOBE BHITIOJTHEHHOTO
aHaJIM3a MOXXHO YTBEPKIATh»; «IIPOBEICHHBIC UCCIETOBAHMUS MMOATBEPIMIN...» U T. 1.
JlomyckaeTcsi M3JI0KEHHE COJIep)KaHUs KypcoBOM pabOThl OT NEpBOro JIMIA
€IMHCTBEHHOTO YMCa: «s HAOII0Jam», «s1 CAUTAI0», K10 MOEMY MHEHHUIO» | T.II.

B kypcoBoii paGoTe AOIKHO OBITH COOIOJICGHO €AWHCTBO CTHJIS W3JI0KCHHS,
oOecnieueHa opdorpaduueckas, CHHTaKCHYECKass U CTHJIMCTUYECKasi TPaMOTHOCTh B

COOTBCTCTBHUHU C HOpMaMH COBPEMCHHOI'O PYCCKOTI'O sA3bIKA.



2. MOPAIOK OPTAHU3ALIUU KYPCOBBIX PABOT

2.1. Bb100Op TeMBbI KYpCOBOii padoThI

CryneHTaM NpEIOCTaBISETCS MpPaBO BBIOOpAa TEMBI KypcOBOM pabOTHI B
npejenax TeMaTUKH, ONPEIeIIeMON COOTBETCTBYIOIIUM TPEIOIaBaTEIIeM.

Tematnka  KypcoBbIX  pabOT  paccMaTpuBaeTcsi M IPUHHUMAETCS
COOTBETCTBYIOIIMMHU MPEIMETHBIMU (LIMKIOBBIMUA) KOMHUCCHSIMH U YyTBEPKIACTCS
3aMECTUTENIEM JUPEKTOpa KOJUIekKa.

KonnuecTBo mpejuiaraeMbix TEM JOHKHO MPEBBILIATh KOJIUYECTBO CTYIECHTOB
(He meHee, yeM Ha 5%) C LEJbIO MPEIOCTABICHUS UM 0o0Jiee IMIMPOKOro BHIOOPA,
yudeTa UHIMBUYaJbHBIX CKJIOHHOCTEN U HHTEPECOB.

CtyneHT MOXeT u30paTh W MHYIO TeMy JJIsl HamucaHUs KypcoOBOH paboThl,
KOTOpasi B TAKOM CJIy4yae JI0JKHA ObITh 3apaHee COrjacoBaHa C MPEIOo1aBaTEIEeM.

Tema KypcoBoii pabOThl MOXET OBbITh CBA3aHa C  I[pOrpamMMoi
MIPOU3BOACTBEHHOM (PO eCcCHOHANBHON) MPAKTUKH CTYJIEHTa, C BUJIOM U MECTOM UX
npo(hecCuOHANBHOMN NeATENbHOCTH.

Ecnu cTyneHT B yCTaHOBJIEHHBIE CPOKM HE M30pall TEMy KypcOBOW padOThI,
npernoaaBaTelb BIIpaBe OMPEIeIUTh €€ I0 COOCTBEHHOMY YCMOTPEHHUIO.

KonkpeTHast TemaTHMKa KypCOBBIX pabOT [OJDKHA OTBEYATh CIIETYIOIIUM
mpeboBaAHUSIM.

® COOTBETCTBHE 3aJjayaM TIOJTOTOBKM CIICIIMATUCTOB TI0 KOHKPETHOMH

CIEIHUAITBHOCTH (TpeboBanus denepaibHOTO rocyJ1apCTBEHHOTO

00pa30BaTeIbHOTO CTAaHAAPTA);

® AaKTYyaJbHOCTh TEMBI, COOTBETCTBHE COBPEMEHHOMY YPOBHIO DPa3BUTHS

HAyKH U NPaKTUKU;

e TMpuOOLIEHHE  CTYIACHTOB K  HCCJIEIOBAaTEIbCKOW  JIEATEIbHOCTH,

CaMOCTOSITEILHOMY TIOJTyYEHHUIO 3HAHUM;

® y4eT pa3HOOOpPa3HbIX UHTEPECOB CTYICHTOB B N3y4aeMoOl 00JIacTH.



2.2. Opranu3auusi padoThl 1 KOHCYJIbTANNH

Ha nepuon opraHuzanum KypcoBoW paOOThl 3a CTYJEHTOM 3aKperuisieTcs
PYKOBOIMTEIb U3 YKCIIA IPENOAABATENEH KOJUIeKa.

PykoBonuTenb KOOpPIMHUPYET M HANpaBiseT AEATEIbHOCTh CTYJEHTa IO
HAITMCAaHUIO KYypCOBOW PalOThI, MPOBOJS MHAMBHAYAIbHOE KOHCYJIHTUPOBAHHUE WIIH
IPYNIOBBIE 3aHATHSA-KOHCYJNbTALMK Ha 3aHATHAX MO AUCHUIUIMHE (AMCHUUILIIMHAM)
KypCOBOT'O MPOEKTUPOBAHUS.

KoncynpTamuu npoBoasaTcs 3a c4eT 00beMa BpeMEeHH, OTBEICHHOTO B y4eOHOM
IUITaHE Ha KypCOBOE MPOEKTUPOBAHUE MO KOHKPETHOW TUCHUIUIMHE (AMCLHUILIMHAM).
[IpenogaBaTesb MOXXET TPOKOHCYJIBTUPOBATHCS O KOJMYECTBE HTHUX 4YacoB C
METOJIMCTOM WJIM 3aMECTUTEIIEM TUPEKTOpA M0 YUEOHO! paboTe KOUIEIKA.

B xone npoBeneHusl KOHCYIbTallUi HAyYHBIH PYKOBOJUTENb KOHTPOJIUPYET U
KOPPEKTUPYET BCE OCHOBHBIE BHUJbI JIEATEIBHOCTH CTyJEHTa: cOop, oOpaboTka u
MOATOTOBKAa  HEOOXOAUMOTO  MH(POPMAMOHHOTO  MaTepualia;  OpraHu3alus
METOJINYECKON, ONBITHO-3KCIIEPUMEHTAIIBHOM U UCCIIEI0BATENIbCKOM pabOThl; aHATIU3

1 000011IeHHEe MaTepurana, a TaKXKe HamlcaHue U o(hopMIIeHHE KypCOBOM pabOTHI.

2.3. JTanbl HAMUCAHUSA KYPCOBOii padoThI

[Tportecc HamucaHus KypcOBOM pabOThI BKIIOYAET MOCIEAOBATEIHHOCTH
OTPEJEICHHBIX JTAaloOB, KOTOPBIE MPOXOAUT CTYJASHT CaMOCTOATEIbHO U TIOJ
PYKOBOJICTBOM ITpeToaBaTells.

1. CocraBneHue kanreHoapHo20 nAAHA, COTIIACOBAHHOTO C PYKOBOJAUTEJEM, B
KOTOPOM ONPENEISIOTCS CPOKH, ITAIBI, METOJIbI U XOJ1 HAIUCAHUS KypCOBOM pabOTHI.
OmnpenensiroTcsl KJII0YEBbIE BOMPOCHI, MOAJICKAIINE WU3YYCHUI0, KOTOPHIE COCTaBST
OCHOBY COJIEpaHUs TJIaB U raparpadoB KypcoBoil pabOTHI.

2. llonbop, wu3ydeHWe W aHaiu3 Jaumepamypsvl TO WCCIEAyEeMOU TeMe,
BKJIFOYAas HOPMATHBHO-TIPABOBBIE aKThl M JJIGKTPOHHBIC  PECypChl, ITOUCK

¢dakTdeckoro Mmatepuasna. B mporiecce moadopa JMTEpaTyphl CTYACHTY IMOJIE3HO



co371aBaTh COOCTBEHHYIO KapTOTEKY WJIM 3JEKTPOHHYIO 0a3y AaHHBIX JIMTEPATYPHBIX
ucTouHukoB. llemecooOpa3Ho HCMONB30BaTh HauOoOJiee aKTyalbHbIE Hay4YHbIC
HMCTOYHUKH 10 TEME KypCOBOM pabOThI, U3/IJAHHbBIC 3a MOCIIECIHUE 5 JIET.

3. Hamucanue Tekcta meopemuyeckou yacmu KypcoBO pabOTHI.

4. TlnanupoBaHue W  OpraHu3allvs Hpakmuyeckou  dacmu  pabOThI
MOCPEJICTBOM METOJOB: HaOto/IeHns, Oeceapl, TECTUPOBAHMS, AHKETHPOBAHWSI,
HKCIIEPUMEHTA, OIbBITHOM padOThl, H3y4YECHHUS MPOAYKTOB JACSATEIBHOCTH TIO
HCCIIEyeEMON TeMe, aHaln3a TEOPETHUYECKOrOo U IKCIEPUMEHTAIBLHOTO Marepuarna,
0000111eHHsI MPAKTUYECKUX UCCIEIOBAHUM.

5. AHanusz nonyueHnuvix pe3yibmamos, uX UHTEepIpeTanus u GopmMyIupoBaHue
BBIBOJIOB.

6. Odgopmnenue Texcra KypcoBor pabOThI U MOJATOTOBKA K 3aIUTE.

2.4. Cpoku BbINOJIHEHHUS

Bce orambl opranuzanud  KypcoBOMl pabOThI M CPOKH JOJDKHBI  OBITh
NpoAyMaHbl —TpernojaBareieM 3apaHee. lIpemomaBatens TPEACTaBISICT IS
YTBEP)KICHHS B YU4COHYIO YacTh KOJUIC/PKA TEMATHKY KYPCOBBIX paboT(mo kpanHeit
Mepe, 3a MEeCSIT 0 Hayasa BBIMTOTHEHHUS KYPCOBOTO MPOCKTUPOBAHMS).

KypcoBass pabora pomxHa OBITh CJaHa B CpPOKHM, YCTaHABIMBACMbIC
KOJUIEIIKEM, C KOTOPHIMU MOYKHO O3HAKOMHTHCS Ha WH(MOPMAITMOHHOM CTEHJE WIIH

caiTe KoJUIeIKA.

2.5. OdopMiieHne U pelleH3Usl HA KYPCOBYIO padoTy

[TogroroBnennass W oQOpMIIEHHAsT B COOTBETCTBUU C MPEAbIBISICMBIMU
TpeOOBaHUSMHU KypcoBasi paboTa TOMEMIAeTCS B TMAnKy W MPEACTABISICTCS B
YCTaHOBJICHHBIE CPOKH PYKOBOJIUTEIIIO C IIEJIbIO0 €€ MPOBEPKU U PElEH3UPOBaHuUs (HE
Mo3JIHee 3-X AHEH 10 YCTAHOBJICHHOTO CPOKa 3aBEPIICHUS BBIMOJHEHUSI KyPCOBOM

paboThI).



brnank peneHsun Ha KypcoByr paOOTy TmpuBeneH B mpuwioxeHun 1.
[IpenonaBarenpb nojydyaet OJIaHKU Y 3aMECTUTENST TUPEKTOPa KOJUIeIKa Mo yueOHOM
pabore.

[IpoBepKy BBINIOJIHEHHOM KypCOBOM pabOTbl M HANUCaHUE pElEH3UH
MIPENO/IaBaTeNlb OCYIIECTBISIET 6He pacnucanus yyeOHvlx 3ansamuii. Ha BbIIOTHEHHE
ATOM pabOTHI OTBOIUTCS lomiadMBaeMbIil 4ac Ha KaKIyI0 KYPCOBYIO padoTy.

2.6. 3amura 1 oeHKa

3aBeplIalolIUM 3TAoOM JEATeIbHOCTH CTYJ€HTa IO HAMUCAHUIO KYpPCOBOM
paboThI SBISETCA MOATOTOBKA K €€ 3allluTe. 3alluTa KypcoBOM pabOThl MPOBOAUTCS
3a cueT o0beMa BpPEMEHH, MPETyCMOTPEHHOTO Ha KypCOBOE IMPOCKTUPOBAHHE B
paMKax U3y4eHUs TUCIUIUINHBI.

JlaTa 3auThl COOTBETCTBYET MOCIEIHEMY JHIO KYpPCOBOIO MPOEKTUPOBAHUS B
COOTBETCTBHHU C TpapuKOM, yTBEPKIECHHBIM KOJIIEIHKEM.

Ecnu kypcoBas paboTa He claercs B yCTAHOBJICHHBIA CPOK WJIM CTYJEHT HE
ABJISIETCA Ha 3alllUTy, 3TO MPUPABHUBAETCS K HESABKE Ha 3K3aMeH. CTyJIEHTHI, HE
chaBilie O3 YBaXUTEIbHBIX MNPUUUH KYpPCOBYIO pabOTy B CpPOK, CUUTAKOTCA
MMEIOIIMMH aKaJEMHUYECKYIO 3aJ0JKEHHOCTb.

3amnuTa KypcoBoil pabOThl MPOXOIUT B OTKPHITOM (POpME C BOBMOKHOCTHIO €€
MOCEUIEHUs TIPENnoAaBaTe/IIMU KOJUJIS/XKa, KypaTopoM TPYIMIbl, MPEACTaBUTEISIMU

aJIMUHHUCTpPALUH.

Ilpoueodypa 3auiumal exnrouaem:

1. /loxnao cryneHTa 1Mo colep:kaHuio KypcoBod paboTel. Bpems moxmamab-7
MuHyT. [Inanupyercst kpaTtko B (hopMe TE3UCOB U BKIIOYAET OOIIYI0 XapaKTEPUCTUKY
paboThl, COCTOSIHUE MPOOJEMBbI, pe3yJbTaThl MNPAKTUYECKONM U  OMBITHO-
DKCIIEPUMEHTAIBLHOM  pabOThl, BBIBOABI W  TPEIJIOKEHUS,  TEPCHEKTUBBI
WcCclenoBaHus. [JlaBHas 1[enp JOKJIaAa: MO3HAKOMUTBH CIYIIATEIEM CO CBOEH
KypCOBOM pabOTOM M OTBETHThH HAa BOMPOC, UTO OBUIO CHIEJIAaHO CAMUM CTYJIEHTOM B

KaXJIOM M3 4YacTed HCCICIOBAaHMUS I JIOCTHXKEHUS MOCTaBICHHOW Iuienu. [lpu



HEOOXOIUMOCTH  JOKJAJ  COMPOBOXKIAETCA  JEMOHCTpalUe  MyJlbTUMEAHa-
Ipe3eHTAaIMH, TUTAKATOB U JIPYTUX JIEMOHCTPAIMOHHBIX MaTEpUaJIOB.

2. Bompocei ¥ CTyAeHTY TIO TeM€ KypCOBOM pabOThl CO CTOPOHBI
NPUCYTCTBYIOIIMX M OTBETHI HA HUX.

3. BeicTymenue nayurnozo pykogooumens 0 X0Jie M KaUeCTBE BBITIOTHEHHS paOOThI.

4. BeicraBnenne AuQPGEpeHIUPOBAHHON OyeHKu(«OTIUIHO», «XOPOIIO»,
«YIOBJICTBOPUTEIBHOY, «HEYIOBJIECTBOPUTEIHLHO»)3a KYPCOBYIO pabOTy M0 UTOTaM €e
3aILUTHI.

[Ipu  opranmzanuum  OOy4YeHHMs] C  NPUMEHEHUEM  JAUCTAHI[MOHHBIX
00pa30BaTENbHBIX TEXHOJOTHM CTYJEHTBI CHAIOT KYpPCOBYIO pabOTy B 3JIEKTPOHHOM
Bujae B (opmare .docx coriacHo Tpaduky ydeOHOro mpoiiecca U B TEYATHOM
BapUaHTE.

KypcoBass paborta cuurtaercd MpoOLIECANIEH MPOBEPKY C HCHOJb30BAHUEM
CUCTEMbI AHTHUIUIArMaT M 3aCIy>KMBAET MOJIOKUTEIIBHON OLIEHKHU, €CIH OHA COJEPKHUT

He MeHee 51% OpUrMHaIbHOIO TEKCTA.

Kpumepuu oyenku Kypcoeoii padomeur.

«Omauyno» BBICTABIISIETCS 382 KYPCOBYIO pabOTy, B KOTOPOA:

1.BcecTtopoHHe U Tiy0OKO pa3zpaboTaHa TeéMa Ha OCHOBE aHaJIM3a IIUPOKOIO
Kpyra UCTOYHMKOB MH(popManuu. JJaHo yoeauTenbHOe TEOpeTHYecKoe 000CHOBaHHUE
aKTyaJIbHOCTH TEMBI.

2. Iloka3aHo TpUMEHEHHE HAYYHBIX METOAMK B paboTe Haa OOBEKTOM
UCCJIeIOBaHMsI, O0OOIIEH COOCTBEHHBIH OMbBIT, WUIIOCTPUPYEMBIA Pa3InYHBIMU
HarJIAHBIMU MaTepuaiaMH, IPABUIbHO BBIIIOJIHEHBI BCE PACUETHI.

3. IIpucyTcTByeT caMOCTOATEIBHOCTh CYXKJIEHUN W apTryMEHTallvs BBIBOOB,
JaHbl KOHKPETHBIE K 00OCHOBAHHbBIE MPAKTUYECKHUE PEKOMEHIAINH.

4. PaboTa opopmieHa B COOTBETCTBHH CO BCEMH TPEOOBAHUSIMU.

5. Bce »Tambl BRINOHEHBI B CPOK.

«Xopowio»  BBICTAaBISIETCS B  Cily4yae, €CIM HApyHIEHO OJHO U3

BBIIIEU3JIOKEHHBIX TPeOOBaHUM, HAPUMED, B Cilydyae OMIMOOK B pacyeTax, BhIBOJIAX,
9



HO TMpHU YCJIOBUU JOCTATOYHO MOJHOM, IIyOOKON M CaMOCTOSTEIbHON MpopadOTKU
TEMBI.

«YooenemeopumenvHoy» cTaBUTCS 3a pabOTy, €CIIU:

1. bubmuorpadus orpanuyueHa, mnpopabOTaHbl TOJBKO CaMble OCHOBHBIE
HUCTOYHUKH, O€3 NpHUBJICYEHUS KOTOPHIX pabdoTa BOOOIIE HE Morjia Obl ObITH
BBITIOJTHEHA.

2. ConeprkaHue TeMbl PACKPBHITO B OCHOBHOM MPABUIIBHO.

3. HenoctaTouHo mosiHO 0000111€H COOCTBEHHBIN OMBIT PaOOTHI.

4. Odopmiienue pabOThI MPABUIILHOE.

5. Bonpias yacth pabOTHI BHITIOJHEHA B CPOK.

«HeyooenemsopumenvbHoy» cTaBUTCS 32 pabOTy, €CIIU:

1. OtcyTcTByeT aHanmM3 pa3MyHbBIX MCTOYHHUKOB 10 Teme. CopepxaHue
paboThI HE PACKPBITO, HE JOCTUTHYTA IIETTb.

2. OrcyTrctByeT WM cinabo paszpaboTaHa MpPaKTUYECKas COCTABIIAIOIIAS
paboTHI.

3. Jlomy1ieHo MHOKECTBO 3HAYUTENbHBIX OIIMOOK B pacueTax u 0(OPMIICHHH.

4. bornpiast 4acTh pabOTHI BHITIOJIHEHA HE B YCTAHOBJICHHBIE CPOKH.

[Ipy mony4yeHWW HEYJOBIETBOPUTEIHHON OIICHKHM CTYJIEHT MOBTOPHO

BBITIOJTHSET Ppa0dOTy 10 HOBOM TEME WJIU MepepadaThIBaeT MPEKHIOIO.

2.7. XpaHeHUe KYPCOBBIX padoT

BrimonHenHas KypcoBasi paboTa moclie €€ 3alluThl He BBIJACTCS CTYJICHTY Ha
PYKH, a IEpeAaeTcs B apXuB, TJI€ XPaHUTCA B TE€UECHHE Tpex JieT. Jlydiine KypcoBble
paboThl, MPEACTABISIIONINE Y4EOHO-METOAMYECKYIO IIEHHOCTh, MOTYT OBITh

WCIIOJIb30BAHbI B KAYECTBE YUEOHBIX MTOCOOMH B METOAMYECKOM KaOMHETE KOJUIEKA.

3. CTPYKTYPA KYPCOBOM PABOThBI

KypcoBasi paboTa wuMeeT CTaHIAPTHYIO CTPYKTYpy, T.6. COCTOUT W3

HECKOJIBKMX B3aMMOCBS3aHHBIX YacT€ll TEKCTa. OJTHUMH YacTIMH SBIISFOTCS:
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TUTYJIbHBIA JIMCT, OTJIABJIEHWE, BBEJCHHE, OCHOBHAs 4acTh palbOThl (IIpeAcTaBieHa
TEOPETHUYECKOW U OJHOM-IBYMS NPAKTUYECKUMH TJIABAMH), 3aKIIOUEHHE, CIUCOK
JUTEPaATyphl U MPUIIOKEHUS (€CIIU B HUX €CTh HEOOXOAUMOCTB).

B cpenneM, o6beM OCHOBHOrO TeKCTa KypcoBoul paboTwl coctaBiser 20-30

cmpaHnuy (CTpAHUIBI MPUIIOKEHUN HE YUUTHIBAIOTCS).

3.1. TUTYJBbHBII JUCT

TUTYIBHBIN JIUCT CUMTACTCS TEPBOM CTPAHUIICH KypCOBOM pabOTHI, HO HOMEP
Ha HEM HE CTaBUTCH.

TUTYyABHBIN JUCT JOJKEH BKJIIOYATh B ce0sl HAMMEHOBAaHHWE MUHHUCTEPCTBA U
y4eOHOTO 3aBeJ/ICHHUs, TMOJHOE Ha3BaHWE PadOThl M JUCHUIUIMHBI, (aMUTUIO, UMS,
OTYECTBO aBTOpA C YKa3aHUEM Kypca U CHEUUAbHOCTU, (PaMUINIO, UMS, OTYECTBO
Hay4YHOTO PYKOBOJMTEIISI, €ro JOJDKHOCTh, YUEHYIO CTENEHb (3BaHUE), MECTO U TOJl
HaIMcaHus padoThl, THPOPMAIIHMIO O JJaTEe 3alTUTHI U OIIEHKE PaOOTHI.

[Ipumep odopmiIeHUST TUTYJIBHOTO JIKMCTa KYypPCOBOM pabOThl MPHUBEACH B
MPWIOKEHUH 2.

3.2. OriaBJjieHue

3arosoBKM OTJIABJCHUS JOJKHBI TOYHO ITOBTOPSTH 3arojIOBKM B TEKCTE.
[locnennee ciOBO 3arojoBKa B  OIVIABJIGHUM  COCIUHSIIOT  OTTOYHMEM  C
COOTBETCTBYIOIIMM €My HOMEPOM CTPaHUIIbI, BRIPOBHEHHBIM I10 TIPABOMY Kparo.

['naBbl, maparpadsl, MyHKTHI U MOAMYHKTHl HyMEpPYIOTCS apaOCKUMU Hu(ppamMu

U OTHEISIOTCS TOYKOMH.

Cmpyxkmypa u Hymepayus 2nas, napazpaghos, NyHKmoe u noOnyHKmos:.
T'JIABA 1. HA3BAHUE ITEPBO! I'JTIABBI

1.1. TlepBsiii naparpad nepBoi riaaBbl

1.1.1. TlepBeIit myHKT nepBoro naparpada

1.1.1.1. TlepBblii OAIYHKT NEPBOIO ITyHKTA
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1.1.1.2. Bropo#i NOJAMYyHKT MEPBOTr0 MyHKTA

1.2. Bropoii naparpad nepBoii rj1aBbl U Tak gajiee

Takue cTpyKTypHBIE SJIEMEHTBI KypCcOBOW pabOThI, Kak BBEICHUE, 3aKIIOUCHHE,
CIIMCOK JIUTEPATypbl HE HyMEPYIOTCSL.

OraBiieHHE KypCOBOM padOTHI JOHKHO OBITH PAa3MEILIEHO HA OJTHOM CTpAHHMIIE.

[Tpumep ormnaBiieHus: KypcoBOM pabOThI TPUBEACH B MPHUIIOKEHUH 3.

KypcoBast paboTa MOXKET COCTOSATh U3 ABYX WM TpeX IJ1aB B 3aBUCUMOCTHU OT
1eseld KOHKPETHOTO UCCIEA0BAaHUS B paMKax M3y4aeMoW AUCUUILIMHBI. OObeM riiaB
KypCOBOM pabOThI JOKEH ObITh MPUOIN3UTEIBHO PAaBHBIM MEXKIY COO0IA.

Kaxnas rmaBa mmeer, Kak IpaBWio, ABa-TpU mnaparpaga, KOTOpPbIE MOTYT
MOJAPA3IENATHCA HAa MYHKTHl M MOAMYHKTHI. KOJIMYECTBO MyHKTOB M MOMAIYHKTOB
OTIpEeEIAETCS OCOOCHHOCTSIMH COJACPKAHUS U HU3JI0KEHUS KOHKPETHOM TEMbI, HO

KEJATeJIbHO, YTOObI OHO HE MPEBBIIIATIO TPEX.

Ocnoenvie npaguna ogpopmienus 3a20,106K086:.

e 3aroJloBKM  HAYMHAIOTCA C  NPONUCHOM  (3arjaBHOM)  OYKBHI,
BBIPDABHUBAIOTCS 1O ILEHTPY CTPAHUIBI M BBIIEISAIOTCS MOJTYKUPHBIM
HAaYEpTAHHUEM.

e 3aroJIoBKM OCHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB KypCOBOW palOOThI, KaK B
OCHOBHOM TekcTe, Tak U B orasieHuun (BBEJIEHUE, HAZBAHUS T'JIAB,
3AKJIFTOYEHHUE, NHOOPMAIIMOHHBIE NCTOYHUKMU,
[TPUJIOXEHHMS) pekomenayercss mnedaraTb MOJHOCTbIO —MHPOMHCHBIMHU
OyKBaMHU.

e [lepeHOCHI CIIOB, KypCHB U IOJJUYEPKUBAHUE B 3ar0JIOBKAX HE JOMYCKAIOTCS.
e Touka B KOHIIE JIFOOOTO 3aroJIOBKa HE CTABUTCS.

e FEciu 3arojioBOK COCTOUT U3 HECKOJBKUX MPEMIOKEHHM, WX pa3iemsioT

TOUYKOU.
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o Kaxnas rmaBa KypcoBoil pabOThl HAUMHAETCSI C HOBOM CTpaHMIIBI. DTO XKe

IMpaBUJIO OTHOCHUTCA K IOPYI'UM OCHOBHBIM CTPYKTYPHBIM YaCTiAM pa6OTBII

BBCACHHNIO, 3aKJIIIOYCHHUIO, HH(i)OpMaI_II/IOHHBIM HCTOYHHKAM, ITPHUIIOKCHUAM.

e Paccrosnue MCKAY 3aroJIOBKOM TIUVIaBbl M 34r'OJIOBKOM ITIOCJICHYIOIICTO

naparpada coctaisieT 1 mycTyro CTpOKy.

e PaccTosiHue MEXIy MOCIeHENH CTPOKOM TEKyIero naparpada muiu MyHKTa

Y 3ar0JIOBKOM IIOCJIEAYIOIIEr0 COCTABISAET 1 mycTy10 CTPOKY.

e [lepen mepBoii CTPOKOW TEKCTa, CICAYIOIIETO 3a 3arojoBKOM maparpada

(yHKTa, MOJIYHKTA), YCTAHABIMBAETCS UHTEPBAIIBLl MyCTYIO CTPOKY.

OpZClHZ/lS’CZLﬂlﬂ omcnynos M@chay 3a20108KAMU U MEKCNIOM.

I'JIABA 2. HA3BBAHUE BTOPOM I'JIABBI

1 nycmas cmpoka
2.1. IlepBbl1ii naparpadg BTOPO¥ rj1aBbl

1 nycmas cmpoka

Texct nepBoro naparpaga BTOpoi TaBbl.
1 nycmas cmpoka

2.2. Bropoii naparpad BTOpOii ri1aBbI

3.3. Beenenue

Bo BBeneHum:

e jaercs o0mIas XapakTepUCTUKA paccMaTpuBaeMoi B paboTe TEMBI;

e 00OCHOBBIBA€TCSl AKTyaJlbHOCTh pPa0OThl HMOCHOBHBIE MPOOJIEMBI
BBIOPAHHOMN TEMBI;

e (GopMyIUPYIOTCS 1LIEJIb U 33J1a4U UCCIIeI0BAHNUS;

JJIA

L HCO6X0)II/IMO TAKKC ONMPCACIIUTE TCOPECTUICCKYIO U MECTOAUYICCKYIO OCHOBY

KypCOBOi1 pabOTHI.

O0neM BBesieHUs cocTaBisieT 1-3 cTpaHUIIbL.
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AxmyanvHocms OTBEYaeT Ha BONPOC O TOM, IOYeMy HMMEHHO ceilyac
HEOOXOMMO JaHHOE UCCIEJ0BaHHE, YKa3blBaeT BaXKHOCTh pPacCMaTPUBAEMOIO
BOIIPOCA B HACTOSIILIEE BPEMSI.

[lon yenvio TMOHMMAETCs KOHEUHBIH OXHMIAEMBIH pe3yJbTaT, IOCTH)KEHHUE
KOTOPOTO MPECIETYETCs MIPH BBHITIOJTHEHUH KYpCOBOU PaOOTHI.

3a0auu— 3TO 3Tanbl padOTHI, MOCIEIOBATEIbHBIM BBIIOJHEHUEM KOTOPBIX
CTYJAEHT JOCTUTaeT IOCTABJICHHYIO Lefb. ONTUMAIbHBIM CUUTAETCA HalIuyue 3-X
3ajad.

3.4. OcHOBHAA YaCTh

OcHOBHass 4acTb KypcOBOM pabOThl H3Jaraercs IOCIEA0BaTEIbHO B
COOTBETCTBHHM C €€ cojep:kanneM. Bce maparpadsl kypcoBoid pabOThI JOJIKHBI OBITH
JIOTUYECKH CBS3aHbl MEXJy cOOON M B CBOEW COBOKYITHOCTU PAaCKpbIBaTh €€ TEMY.
[Tocne xaxoro maparpada cienyet GopMyJIUpPOBATE KPAMKUE 8b18000bl.

B OCHOBHOW 4YacTu KypcoBOMl pabOThl PAaCKpBIBAIOTCA  BBIJBHHYTHIE
TEOPETHUYECKUE U NMPAKTUYECKUE ITOJIOKEHUS, PACCMATPUBAIOTCS UMEIOIINECS TOUYKU
3peHUs MO JaHHOW mpoOJieMe, m3yaraeTcsi U 00OCHOBBIBAETCS MO3ULKSA aBTOpa IO
JAaHHOMY BOIIPOCY; PAcKpbIBAIOTCSI OCOOCHHOCTH pEUIeHMs] JaHHOW HpoOJieMbl Ha
MPaKTUKE, OCYLIECTBISIOTCS  KOHKPETHbIE NPAKTUYECKUE  MEPONPUSATUS U
pa3paboTku, GOPMYJIUPYIOTCS PEKOMEHJAlUK, OOOCHOBBIBAIOTCA TEHACHIIUU
Pa3BUTHS; BBIIOJHAIOTCS PACYETHI M TAIOTCSI IPOTHO3HBIE OLICHKH.

CTpykTypa OCHOBHOW 4YacTH KypCOBOM paOOThl MpPEACTaBlIeHA JIBYMs WIIU
TpeMsl rjaBaMH B 3aBUCUMOCTHU OT CHEUU(PUKU KOHKPETHOM NUCUUIUIMHBI, LIETU U
KOHLENIMK uccaenoBanus. Eciu kypcoBas paboTa COIEpKUT JIBE I1aBbl, TO YCIOBHO
MX MOYKHO Ha3BaTh TEOPETUYECKOW U MPAKTUYECKOW. ECNM NIaHUpyeTCs TPH TJIaBbI,
TO OJHA W3 HUX TEOPETHYECKas, a JABE JPYrue HOCAT MPaKTUKO-OPHUEHTHPOBAHHBIMI
XapakTep M MOTYT YCJIOBHO OBbITh Ha3BaHbl AHAJUTHYECKOM M MPAKTUUYECKOM
(OTBITHO-?KCIEPUMEHTAJILHOM ) TJIaBAMHU.

llepsas enaéa HOCUT B OCHOBHOM OOIIETEOPETUYECKUN XAPAKTEP U SBIACTCS

pe3yanaTOM pa6OTBI CTyIICHTa Haqg HI/ITCpaTypHBIMI/I HCTOYHHKaMU, O’I‘pa}KaIOH_[I/IMI/I
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OTEUYECTBEHHBIN U 3apyOEKHBIM OIBIT, KOTOPbIN OTBEYAET IIeJI U 3a7auaM KypCOBOU
pabotel. B nmanHoi wactu paboOThI CTYJEHT NOJDKEH IMOKa3aTh YMEHHUS KPUTHYECKU
MOJAXOJUTh K PACCMOTPEHHUIO MPOOJIEMBI, BBITEKAIOWIEH U3 LEJIel U 3a/1a4 KypCOBOU
paboThl, 00001IaTh, aHAIU3UPOBATh U CUCTEMATH3UPOBATH COOpAHHBI MaTepual,
packpbIBaTh MpoOJEeMbl paccMaTpuBaeMoro Bompoca. Takum 00pa3om, 3Ta riaBa
CIIy’)KHT TEOPETUYECKUM OOOCHOBaHHEM OyAylIuX pa3paboTOK, MPEAJIOKCHUU U
000011IeHN COOTBETCTBYIOITUX MPOOJIEM.

[IepBas ry1aBa MOXKET COJIEPHKATH:

1. OmpeneneHusi, OCHOBHbIE TIOHATHS, CGHOPMYJIHMPOBAHHBIE Ha OCHOBE
aHaJIn3a yueOHOW 1 HayYHO! JIUTEpaTypHhl.

2. CaeneHMs MO UCTOPHUUECKUM aCMEKTaM MCCIIETyEeMON TEMBI.

3. Kpurnueckuii 0030p ¥ aHanu3 NpaBOBOW W HOPMATUBHON JIUTEPATYPHI MO
TE€ME CaKIICHTUPOBAHHEM BHUMAaHUS HA HEPEIICHHBIX, IPOTUBOPEYUBBIX BOIIPOCAX.

4. OCHOBHBIE TEOPETUYECKUE IOJOXKEHUS U BBIBOABI B PE3yJIbTaTE aHaIu3a
MCTOYHUKOB UH(POPMAIIIH.

5. Hnmoctpanuu, udpoBbie, CTAaTUCTUYECKUE JaHHBIE.

Ilpakxmuueckass 4acTb KypcOBOH paOOThI MOXET OBbITh MpPEACTaBICHA OJHOMU
WJIM JBYMSI [JIaBaAMMU.

Bmopas 2naéa mmeer aHanUTHYECKUH XapakTep. B Heil mpoBoauTcs aHamus

Pa3JIMYHBIX [0KA3aTeNIe, B TOM YUCJIE YJKOHOMUYECKUX, KOTOPBIE PACCMATPUBAIOTCS
B KypcoBoi pabote. Hamumcanuve BTOpO# T1aBbl OCYIIECTBISIETCS C MPUMEHEHUEM
COBPEMEHHBIX METOJOB M MOJEJIEH, BKIIOYAsl KOMIIBIOTEPHBIE TEXHOJOTUH C
MCIIOJIb30BaHUEM ITAKETOB IPUKIIAJHBIX IIPOTPAMM.

BTtopas rmaBa MOXKET conepKaTh:

1. AHanu3 UCTOYHUKOB, HEOOXOAUMBIX JJIsi IPOBEACHUS MPAKTUYECKOM YacTu
HCCIICIOBAHMS.

2. PackpbITHE KOHKPETHBIX METO/I0B PEUICHUS TOW UM MHOU MPOOIEMBI.

3. ITlpuBenenue mudpoBoro MaTepuana 1 aHAUTUTHYCCKUX TAOJIHII.
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4. IlnanupoBaHWe  MPOBOAMMOrO  MPAKTUYECKOTO  MCClenoBaHusd. B
OOJIBIIIMHCTBE CITy4YaeB MPEANoJaraeTcsi pacCMOTPEHHE BOMPOCOB MPUMEHHUTENIBHO K
ycioBusM Poccrn M KOHKPETHBIX opraHu3alnuid. B Takux ciaydasx HE0OXOAUMO AaTh
XapaKTEPUCTUKY 0a30BOr0 MPEAIPUITHS, COTJIACOBAHHYIO C TEMOM pabOTHI.

[Ipy HanWcaHuM BTOPOM TIJIABBl CTYAEHT HE JOJDKEH OrPAHHYMBATHCS
KOHCTaTanue (akToB, eMy HEOOXOIMMO BBISIBUTh TEHACHILIMU Pa3BUTUSA OOBEKTa,
BCKPBITh HEIOCTAaTKA M aHaJU3UpPOBATh MPUYUHBI, UX OOYCIOBHUBIIME, HAMETUTH
ITyTH KX BO3MOYKHOT'O YCTPAHEHUS.

[IpoBeneHHBIH B JAaHHOW TJ1aBe aHAIM3 HMCCIEIyeMOM MpOOJIEMBbI C YYETOM
TEOPETUUECKOrO OMBITA CITYXKHUT 0a30i /i pa3pabOTKU KOHKPETHBIX MPEIOKEHUN U
MIPOBEICHMS  OIBITHO-3KCIEPUMEHTAIBHOM paboThl. OT TOJHOTHI M KadecTBa
BBITIOJTHEHUSI 3TOTO aHAJIN3a 3aBUCUT OOOCHOBAHHOCTH BBIBO/IOB PAOOTHI.

B mpemveu 2nase cTyneHT MOXKET pa3palaThiBaTh MPEIIOKEHUS 110

npoOjemMaM  COBEpPILIEHCTBOBAHMS 3IKOHOMHMYECKMX W HHBIX MpoleccoB (B
3aBHCHUMOCTH OT HM3y4aeMOM IUCIMIUIMHBI), 3Tallbl pa3pelieHus 3THX IpodiieM B
KOHKPETHOM HalpaBJICHHUH, MTPEAJIaracT peKOMEHIAlUU N0 YIYUYIIEHUIO KaKUX-JIH00
XapaKTEepPUCTHK, MOKa3aTesied, IPOBOIUT ONBITHO-IKCIIEPUMEHTAIbHYIO padoOTy U T.1.
31ech BaXHBIM SIBJIIETCA apryMEHTauuMs W OOOCHOBAaHHOCTb IPEIaraeMbIX
pEelIEHNA, KOTOPBIE TOJKHBI HOCUTh PEAJIBHBIN XapaKTep.

TakuMm o0pa3oMm, TPEThs IJ1aBa MOXKET COJIEPHKATD.

1. TlpennokeHus BO3MOKHBIX BAPUAHTOB PEIICHUI MPOOJIIEMHBIX CUTYaLlUH.

2. OnucaHue MEpONpUATHUA M OpraHu3alus OPaKTHUYECKUX pa3paboToK,
HAIpPABJICHHBIX Ha yJIydIllIeHHWEe KaKUX-IH00 MmoKa3aresei.

3. Omnwmcanue mopsAaKa BHEAPEHUS COOCTBEHHBIX pa3paboTOK M MPETOKEHUH,
MPOBEJCHUE OIBITHO-IKCIEPUMEHTAIbHOH paboThl Ha MpUMEPEe KOHKPETHOM
opraHu3zanuu ¢ 0hOpMIICHUEM PE3YIbTAaTOB PAOOTHI.

4. AHanu3 pe3ysibTaToB, MOJYYEHHBIX B XOJ€ MPaKTUYECKON 4acTu padoThl,
UX UHTEPIIPETALUS U BBIBOJIBI.

3.5. 3akiaouenue
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B 3akimodeHnH CoaepKaTcs UTOTH pabOThl, BaKHEUIITUE BBIBO/BI, K KOTOPHIM
IpHIIE]T aBTOP, YKa3bIBAeTCA WX IIPAKTUYCCKas 3HAYMMOCTh M BO3MOYKHOCTB
BHEJIPEHUST PE3YIHTATOB Pa0OTHI, JATBHEHUININE MEPCIIEKTUBBI MCCICIOBAHUS TEMBI.
BBIBOZIBI JOJIKHBI COOTBETCTBOBATh 3a/JadyaM KypcoBol paboTel. CTyACHT OTBEYaCT
Ha BOIPOC, YTO WM OBUIO TPEANPUHATO IS JOCTHIKEHHUS IEeTW U K KaKuM
(dakTH4eCKUM pe3yibTaTaM dTo TpuBeno. DOpMyITUPYIOTCS PEKOMEHIAIMH 110
WCIIOJIb30BAHUIO PE3YJIbTATOB HCCIICIOBAHUS B OpPraHU3AlMIX WU COOCTBCHHOMU
PO eCCUOHATTEHOM JESITEIIPHOCTH.

O0BeM 3aKITIOUCeHHS COCTaBIAeT 1-3 CTpaHUITBI.

3.6. UndopmanmoHHbIe HCTOYHUKH

JIroboe wucnonb3oBaHWe HUHPOPMAIMU W3 PA3TUYHBIX HCTOYHUKOB JIOJAKHO
CONPOBOXKJATHCSI CCBUIKAMH HA 3T HCTOYHUKHA C YKa3aHUSIMH AaBTOPOB WIH
yUpexkIeHU uX pazpaboTaBmmMX. B KypcoBbIX paboTax CHHUCOK JIUTEpaTyphl H
IPYTUX HUCTOYHHUKOB OOBIYHO cOAEpKUT 15-30 HamuMeHOBaHUN B 3aBHCHMOCTH OT
CHELU(PUKN U3ydaeMOil TUCIUIUINHBI.

[Ipu yka3aHuu aBTOpa B TEKCTE pabOThI €r0 MHULMAIIBI JOJIKHBI CTOSITh MEPEN
bamunuen (UCKIIOYEHHUE — CIUMCOK JIMTEPATypbl U CHOCKH) U HE OTPHIBATHCS OT
dammmu  npu  nepeHocax (mis dtoro B mporpamme MicrosoftWord: mocne
uHuImanoB Haxatb [Ctrl+Shift+IIpo6en]).

Crnincox MH(OPMAIIMOHHBIX HCTOYHUKOB KaK CTPYKTYPHBIM 3JIEMEHT KypCOBOM
paboThl oopMisieTcss B KOHLE pabOThl mepesl MPUIOKEHUSIMUA (€CIU OHM €CTh) U
HazbiBaeTcs «H(popMallnoOHHbIE UCTOYHUKI.

HcToOuyHMKN HyMEpPYIOTCS U pacrnojaraiorcs 1no ajapaBuTy (amMuinii aBTOpoB, a
MPU UX OTCYTCTBUM — IO HA3BAHUIO UCTOYHUKA.

HcTtoyHukn B  CHOHCKE  pacmojiaralorcs 1o CleAyromuM  OJokawm,
PACIIOJIOKEHHBIM OJIUH 3a IPYTUM, CO CKBO3HOW HyMEpAIUEH:

1. 3akonbl PO.

2. Yka3bl PO.

3. ITocranoBnenus [IpaBurensctBa PO.
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4. HopmaTuBHbBIE TOKYMEHTBI 110 TEME.

HopmaTuBHBIE JOKYMEHTBI OJHOTO YPOBHS pacroJiaralorcs B al(aBUTHOM
nopsiike. [lpym ommcaHnM HOPMATHBHO-NIPABOBBIX M O(QULIHAIBHBIX JOKYMEHTOB
00s3aTeIbHO YKa3bIBAIOTCS Ha3BaHHWE JOKYMEHTA, BUJ, MPUHUMAIONINI opraH, Aary
MPUHATUS U HOMEp. 3aTEM yKa3bIBaeTCsl UCTOUYHUK omyOnukoBaHus. B Poccuiickoii
®denepanyu 0PUIHATEHBIMA UCTOYHUKAMU OMyOJIMKOBAHUS JOKYMEHTOB CUUTAIOTCS
Poccuiickas razera u CoOpanue 3akoHojaTeascTBa PO.

5. CrarucTudeckre HCTOUYHUKHA (OQHUIMATbHbIE COOPHUKH, COOOIIEHUS,
0030p5bI) 0OPMIIAIOTCS B XPOHOJIOTUYECKOM IMOPSIIKE.

Hanee opopmitsitoTcst B aiaBUTHOM TMOPSIJIKE:

6. YueOnuku, yuebnbie mocoOus, MOHOTpaduu.

7. Martepuaibl IepuoINYECKOil eyaTH (CTaThH B )KypHajax, Ta3erax).

8. DIeKTpOHHBIE pecypchl (MaTepHUalibl HHTEPHET-CAHTOB M KOMIIAKT-IUCKOB).

9. CheuuanpHble BUIbl HOPMATHUBHO-TEXHUYECKUX  JOKYMEHTOB  IIO
cranaaptuzanuu (I'OCT, PCT), nareHTHbIE TOKYMEHTHI U T.I1.

Bce meonybauxoeanmvie meKkcmul, Mamepuanvbl AeKyui no  y4yeOHuIM

OUCYUNTUHAM 8 OUOIUOCPAPUYECKULL CHUCOK He GKTIOUAIOMCAL.

Oopa3zuvt oOudUOZPAPUUECKO20 ONUCAHUA UCMOYHUKOG.

lIpumep onucanusi HOpMaMUBHO-NPABOBLIX AKMOE.

O rocymapCTBEHHOW CyAeOHO-IKCIEPTHON HesITeNbHOCTH B Poccuiickoii
Oenepauun: Peaep. 3akon ot 31 mas 2001 r. N 73-®3 // Benomoctu @enep. Cobp.
Poc. ®eneparnuu. — 2001. — N 17. - C. 11-28.

O HekoTopeiXx Bompocax dDenepanbHOM HAJOTOBOM  MOMMIMM: YKa3z
[Tpesunenta PO ot 25.02.2000 Ne 433 // Cobpanue 3akononarensctea PO. — 2000. —
Ne 9. —Cr.1024.

MeTtonuueckre pekoMeHJauu Mo pa3paboTke (PUHAHCOBOW MOJUTUKH
npeanpusitus: Ilpuka3z ot 1 oktsops 1997 r. Ne 118 / Mun-Bo 3xoHOMUKH PD

//9koHOMMKA U KU3Hb. — 1998 . — Ne 2. — C. 5-6.
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['OCT 12.1.003-76. lllym. O6mue TpedoBanus 6e3onacHoctr — Bzamen 'OCT
12.1.003-68; BBea. 01.01.77. — M.: U3a-Bo ctangapToB, 1982. -9 c.

Ipumep onucanus knueu nod gamunueri 00H020 agmopa.

bynatos A.C.OxoHoMuka: yue6. 1siBy30B. — M.: FOpuct, 1999. — 304 c.

Ipumep onucanuaxnueu noo amunueri 08yx-mpex agmopos.

Moxkanbckass M.JI. Camoy4uTens Mo OyXrajlTepcKoMy YUETy: pyKOBOJIUTEIISAM,
NpearnpuHUMaTeNIsaM, aKIMOHEpaM, OyxrajarepaMm, CTyACHTaMm, CIyIIaTeIsiM KypCoB
oyxyueta / M.JI. Mokanbckasi, A.FO. [lenucos. — M.: ®unaHchl 1 cTatuctuka, 1993.
—245 c.

Ilpumep onucanus kHueu agmopckozo Kounekmuga «I1oo peoakyueii.

[IpousBoactBennbiii MenemxmenT / C.J]. UnvenkoBa, A.B. banaypun, I'.A.
I'op6oBuoB [u ap.]; mox pea. C. . Unsenkopa. — M.: KOHUTH, 2000. — 583c.

IIpumep onucanusknueu noo 3a2nasuem.

[Icuxonornueckue MexaHu3Mbl IeneobOpazoBanus / Ilom pen. O.K.
Tuxomupona. — M.: Hayka, 1997. — 231 c.

IIpumep onucanusicmamsu u3 H#ypHaia.

banabanoB W.T. Amnanmu3 pacyera peHTaOENbHOCTH  MNPOIYyKUUU /
N.T.bana6anos, B.H. Ctenanos, E.B. Ditm6ur // Byxrantepckwmii yuet. — 1996. — Ne
3. — C.30-34.

Ipumep onucanus cmamvu u3 cOOpHUKA.

[IpoGnembl skOHOMUYECKOTO pa3BuTus: cO. Hayy. Tp. / C.-Ilerep6. roc. yH-T
skoHoMuKkH U (purancos. — CI106.: Uzn-Bo CIIOI' YD D, 1998. — 105c¢.

Ipumep onucanusaouccepmayuu u asmopegepama ouccepmayuu.

Hanunos I'.B. PerynupoBanue B3auMo1€MCTBUM CyObEKTOB MHBECTUIITMOHHOTO
mporiecca: auc. kaua. 3koH. Hayk: 05.13.10 / I'. B. Jauunos; C.-IleTep6. roc. yH-T
SKOHOMUKHU U (punancos. —CI16.,1999. — 138c.

I'osman JIL.A. Teopernueckue NPEANOCHUIKM W METOABI 3MIIMPUYECKOTO

MCCJICIOBAHMS MEXITMYHOCTHOM aTTpakiuu: ABToped. JuC. ... KaHJ. TICUXO0J. HAyK. —

JI., 1983. - 21ec.
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IIpumep onucanus Komnviomephvix Hocumene uHgopmayuu.
DUHAHCOBBIA MEHEIKMEHT: Y4eOHUK. — DneKTpoH. aad. u nporp. — CII6.:

[MutepKom, 2007. — 1 anextpoH. ont. auck (CD-ROM).

IIpumep onucanuss Hnmepnuem-pecypcos.

[Ipu onucanuu ccblIOKk Ha MTHTEpHET-UCTOYHUKHU CIIEyeT PYKOBOJCTBOBATHCS
cnenyromei cxemoit: ABtop. Ha3Banme marepmana (yyeOHuMKa, CTaThei W T.0L.) //
Ha3Banue caiita. — Pesxxum noctymna:MHTepHET-CChUIKA.

[TonrepoBuuy B.M. Kpusuc skonomuueckoir teopuu // Kputuka poccuiickux
pedopM oOTeuecTBEHHBIMU U 3apyOCKHBIMU SKOHOMHCTaMU. — PexuMm npocryna:
http://rusref.nm.ru/vmp2.htm

Pycckuii opdorpaduueckuii cnoaps PAH [DnekTponnsiii pecypc] / Iox pen.
B. B. Jlomatuna — DnektpoH. naH. // CrnpaBo4yHO-MH(POPMAIMOHHBI HHTEPHET-
noptan «I'pamora.Py». —Pexxum noctyma: http://www.slovari.gramota.ru.

Caiit Coepbanka Poccun. — Pesxum noctyma: http://sberbank.ru.

Ogopmnenue ccoliok MOXKET OCYLIECTBIATHCS IBYMs IYTSMH: B BUJE CHOCKU
Ha TEKYIEeW CTpaHUIIE M HEMOCPEJICTBEHHO CCBHUIKOM MyTeM MPUBEACHUS HOMEpa
COTJIaCHO CIHCKY MCIOJIb30BAHHBIX HCTOYHUKOB.

CHOCKM HCHOJIB3YIOTCS JJIsI TPUBEICHHUS UUTAT, MEPEBOJA HHOS3BIYHOTO
TEKCTa, APYTuX KOMMEHTapHUEB, CBSI3aHHBIX C OCHOBHBIM TEKCTOM.

e (CHOCKM HYMEpylTCS B TNpeaenax TEKyLed CTpaHULbl MOCPEICTBOM

MIPOCTABJICHUS] BEPXHETO UHIEKCA Cpa3y MOCIIE 3aBEPIICHUS IUTATHI UITU MTOCTIE

cioBa, TpeOyromiero mnoscHeHui. Creayer coOMoaaTh OOIIETPUHSITHIC

npaBuiia IUTHPOBAHUS, 3aKII0YAs IUTAThHI B KABBIUKH.

Ilpumeper.

Kak ytBepxknaer B.II. CremanoBa, «MeHEIKMEHT TPEACTABIACT COOOM

MICKYCCTBO ITOCTAHOBKHU U JOCTIKEHHMS Leaeiin’,
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B coBpeMeHHOW MpakTHKE YIpaBiIeHUS MEHEIKEPY YacTo MPUXOAUTCS

OCYHICCTBIIATDH IleJICI‘I/IpOBaHI/ICZ

HOJTHOMOYMH C 11eNbi0 3((EKTUBHON OpraHu3aluu
COOCTBEHHOT'O pabOYero BpEMEHH.
e TekcT CHOCKM pacroyiaraeTcsi B KOHIE cTpaHHIbl mpudrom 12 pasmepa
yepe3 1 uHTepBan (B paboueill 30HE) M OTHEISIETCS OT OCHOBHOI'O TEKCTa
auHUen JHou 50 MM, IPOBEIEHHOM B JIEBOM YacTU CTPAHUILIBL.
e Ecam omnucanue CHOCKM SBJsieTCsl OuOnMorpaduveckuM OMucaHUEeM

HCTOYHHKA, TO H€O6XOI[I/IMO YKa3aTb HOMCP CTPAaHUIIBI.

e He pexomenayercst mpuBOAUTH 00Jiee TPEX CHOCOK Ha OJTHOM CTpaHUIIE.

IIpumep ogopmnenus cHocok 8HU3Y CMPAHUYDL

CchbulKkU OBIBAIOT ABYX BUJIOB:

1. BHYTpPUTEKCTOBbIE — CCBUIKM Ha 4YacTH TEKCTa B Mpelesiax KypCcOBOH
paboThI, BKITIOYAsk TAOJIUIIBI, PUCYHKH U MIPUIIOKEHUS.

Ilpumepsbl: «... B cooTBeTcTBUM ¢ mnaparpadgom 2.2.»; «... pacyerThl,
MpUBEJEHHbIE B mpwioxkeHuu 1» (Ha puc. 1.1.; Ha c. 28; mo ¢opmyne (3); B
Tabi. 2.4.).

2. 3aTeKCTOBBIE—CCHUIKM HAa WCTOYHHKH CIHCKA JIATEPaTyphl KYpPCOBOM
paboTHI.

CchlIKM Ha MCTOYHUKHU CITMCKA JIMTEPATYPhl YKa3bIBAIOT HEMOCPEICTBEHHO B
TEKCTE B KBQJIPAaTHBIX CKOOKaX. YKa3bIBA€TCSI HOMEP LIUTUPYEMOTO UCTOYHUKA, 3aTEM
Yyepes 3amsTy0 MOTYT YKa3bIBaThCsl HOMEPA CTPAHMII.

Ilpumepo.

Ecnu peub uaeT o KHHMre OJHOTO aBTOpPA, CCHUIKY YKa3bIBAIOT CJICIYIOIIMM
ob6pazom:«B.U. [Togonsckwii [18] cunraer, uro...»

Ecnu ccputatorcest Ha onpeiesIieHHbIe CTPAHUIIBI IUTEPATYPHOTO UCTOYHUKA WITH
JeIaeTcs IUTUPOBAHUE, TO MHUIIETCS HOMEpP HMCTOYHMKA M YKa3bIBaeTCsl HOMeEpP

ctpanuibl: «B cBoert moHorpaduu JI.B. Cotaukona [11, c. 44] numieT: «...»».
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[Ipu cchuTke HAa MHOTOTOMHOE M3[aHHWE YKa3bIBAETCS TAKXKe W HOMEp TOMa,
Hanpumep:[22, T. 1, ¢. 75-76].

Ecnu odopmiisieTcss cchlika Ha HECKOJBKO PadOT OJHOTO aBTOpa WM Ha
paboThl HECKOJIBKMX aBTOPOB, TO B CKOOKAX yKa3bIBAIOTCS HOMEPA 3THX paboT: «Psix

aBTOpoB [14, 17, 19]cuuraror...».

3.7. Ilpuiaoxkenus

Marepuain, TONOJHSIOMNUA TEKCT AOKYMEHTA, MOMEIIAETCS B MPUIIOKCHUSX.
[TpunoxxeHneM MOXeET ObITh, HampUMeEp, pa3HOOOpa3HbIM Trpaduyeckuil MaTepua,
Tabnuia 0onbiIoro (opmara, pacyeTsl, AOMOTHUTEIbHBIE OMIMCAHUS, CXEMBI U T.I.

e [lpunoxkeHus MOMEIIAIOTCS B KOHLE KypcOBOW pabOThl MOCIE CIHUCKa

JIUTEPATYPHI.

e IlpwiokeHHs pacrnonararoT B IMOPSAKE CCBUIOK Ha HHUX B TEKCTE

JIOKYMEHTA.

e JlocepenuHe CTpaHMLBl MUIIETCS MPOMUCHBIMH OYKBAMH IOIYKUPHBIM

HaueptanueM ciaoBo «[IPUJIOXKEHU A», nociie koToporo 4epe3 oHy MyCTYIO

CTPOKY pa3MeLIaeTcsl NEPBOE MPUIIOKEHHUE.

e Kaxnoe npuiokeHue ciaeayeT HaYMHaTh C HOBOW CTPaHUIbI C YKa3aHUEM B

IIPaBOM BEPXHEM YIJIy MOJYXUPHBIM HadepTaHuem cioBa«llpunoxenue» u

ero Homepa apadbckumu nmudpamu, Hanpumep «lIpumoxenne 2» (6e3 3Haka N u

TOYKH Tocsie udpsl). Ecinu npuinoxkeHue eqUHCTBEHHOE BO Bcell paboTe, TO

OHO HE HyMepyeTcs.

e Kaxoe NpuiokeHue JO0KHO UMETh TEMAaTHYECKUI 3aroJioBOK, KOTOPBIM

INUIIYT [0/ CTPOKOM C €r0 HOMEPOM M BBIPABHHUBAIOT IO LICHTPY CTPAHHULIBI.

e FEciu npunoxeHwe 3aHUMaeT OoJiee OJHOW CTpPaHHUIBl, TO Ha €ro

MOCJIEAHEN CTpaHULE CHOpaBa CBEpXy NUIIYT, HampuMmep, «OKOH4YaHHE

pwiL.2», a Ha TpoMexxyTouHoi «[Ipomomkenue mpui. 2».
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o [lpunoxeHuss AOHKHBI HMETh OOIIYI0O C OCHOBHOM 4YacThiO JOKYMEHTa

CKBO3HYIO HyMEpallliO CTPAHHUIL.

e C(Bs3b OCHOBHOTO TEKCTa C IMPUIOKCHUAMNU OCYIICCTBILICTCA YCPEC3

CCBUIKH, KOTOpbIE O(OPMIIAIOTCS B KPYIJBIX CKOOKax 1o ¢opme: «(cMm.

IpUWIOKEHUE 1)» WK «... IPEICTABICHO B IPUIOKEHUH 1.

IIpumep npunodscenus:

IMPUJIOKEHUA

Ipuioxenne 1

DeMeHTHI MAaTCPpUAJIBHOI'O CTUMYJIIMPOBAHUA COTPYAHHUKOB

Joxon paboTHHKa
IPEAPUATHS

3apaboTHas 1u1aTa

Tapudnas yactp

HanbaBku, npemMun

I[OHOJ'IHI/ITeJIBHBIe BBIITJIATHI

CorumajipHbIe
BBITLJIATHI

Orutata TpaHCIIOPTHBIX PACXOJ0B

CyOcuauu Ha MUTaHUE

CtpaxoBaHue

MGI[I/II_[HHCKOG 06CJIY)KI/IB3HHG

[Tomo1b B 00yueHUH

Hpyrue
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4. TPEBOBAHUS K O®OPMJIEHHUIO KYPCOBOM PABOTHI

4.1.0¢opmiieHue TeKCTa

[IpaBuna odopmMiieHHs KYpCOBBIX paOOT COCTAaBJIEHBI B COOTBETCTBUHU C
o0muMu TpeOoBaHUSIMU K O(OPMIIEHHIO TEKCTOBBIX JokymeHToB 1o ['OCT 7.32-
2001, T'OCT 2.105-95 ECK/, oOmumu TpeOOBaHUSIMHU U MpPaBUIAMHU COCTAaBJICHUS
oubnuorpaduueckoro onucanus no 'OCT 7.82-2001, 'OCT 7.1-2003.

KypcoBas pabora neuaraercsi ¢ UCIIOJIb30BAaHUEM KOMIIBIOTEpPA M MIPUHTEPA HA
OJIHOM cTopoHe usmcTa Oenoit Oymaru onaHoro copta. @Dopmar nucroB— A4
(210%297 mm). PexoMeHIyeTcsl HCITOJIb30BaTh TEKCTOBBIN penakrop MicrosoftWord.

TpeOoBaHus K yCTaHOBKE aTpUOyTOB TEKCTA!

e Tun mpudra: TimesNewRoman, a1 3arojIoBKOB I0ITyCTUMO NPUMEHEHHE

mpudra Arial.

e Pasmep mpudra: 14.

e MexXIyCTpOUHbIM UHTEpPBAI: 1,5 MyHKTA.

e Jlnsg akueHTUpOBAHUS BHUMAHUSI Ha OIPEICICHHBIX TEPMHUHAX, BAXKHBIX

MOMEHTaX, CHeUUu(PUUECKUX OCOOEHHOCTSX, COJEpKAIIUXCi B OCHOBHOM

TEKCTe padOThl, MOXHO HCIOJb30BATh pa3IMYHbIE HAyepTaHHUs MIPUPTOB

(TTOJTY>KUPHBIH, KyPCHUB).

e Pasmep neBoro momst crpanuibl —30 MM, mpaBoro — 10 MM, BepxHeEro u

HKHEero — no 20 mMm. TakuMm 00pa3om, OJlHAa CTpaHMIlAa JOJKHA COAEPKaTh

npuMepHO 30CTpoK.

e (OCHOBHOW TEKCT BBIPABHHMBAETCS O IIMPUHE CTPAHUIIbI, 3arOJIOBKH — IO

LEHTPY.

e OTCTyn MepBOii CTPOKU a03aleB OCHOBHOTO TEKCTa («KpacHasl CTPOKa») —

1,25 cM (MOXHO YCTAaHOBUTH Ha JIMHEMKE TEKCTOBOTO peIakTopa, JuO0 B

HacTpokax a03ara).
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e PexomeHyeTcss KOHTPOJIMPOBATH MPABWIBHOCTh HAMUCAHHUS OTAEIbHBIX

CIIOB M TPEUIOKEHUM, MCIONb3ysl BCTPOECHHYI0 B TEKCTOBBIM pEAAKTOP

aBTOMATUYECKYIO CHCTEMY MPOBEPKHU opdorpapuu U rpaMMaTHKH.

Kagviuxku u yumamaor

B nokymeHTax, couep)kKalux TEKCT Ha PYCCKOM f3BIKE, BCETAA HCIOJIb3YIOT
TOJIKO «YTJIOBBIE KaBBIYKI.

[Tpu opopmnenuu yumam HEOOXOAUMO NPUIEPKUBATHCS CIETYIOIINX PABUI:

e FEciu nurata MOJHOCTBIO BOCIHPOU3BOAMT MPEMIOKEHHE LUTUPYEMOIO

TEKCTa, TO OHa HAYMHAETCS C IPOIMCHOM (3arjlaBHOW) OYKBBI.

e Ecam B murary BOIIIA TOJBKO YacTh MPEAJIOKEHUS [UTHPYEMOTO

UCTOYHMKA, TO JMOO B Hauajne, JUO0 B KOHIIE TEKCTa LMTAaThl CTABUTCSA

MHOTOTOYHE.

Ilpumep:

I'. Cnencep cumran siBICHUsS] OOIIECTBEHHOHN XU3HU «...CIEIYIOIIMMH OOIIUM
MHUPOBBIM 3aKOHAM, KaK U BCE JIPYTHE €CTECTBEHHBIC SBICHUS).

e [luraTa HaYMHAETCS CO CTPOUYHOI OYKBBI M TOTJA, KOTJIa OHA OPTaHUYECKH

BXOJUT B COCTaB NpPEMJIOKEHHUS, HE3aBUCUMO OT TOTO KaK OHAa HauyMWHajlach B

MCTOYHHUKE (CM. MPEABIAYIINNA TPUMED).

Hegpuc u mupe

Paznuuator neduc u tupe. Jleduc (kopoTkas uepra) HCHOIB3YETCA IS
pa3zieleHusl 4acTeil CIIOKHBIX CJIOB (BCe-Taku, mo-npyromy). Jleduc Hukorga He
otaenserca npobenamu. OT neduca oTIMYAeTCsl 3HAK TUPE — 3HAK IMPENUHAHMS,
WCIIONB3YEMBIM B MpeNioKeHUsx. Tupe Bcerja OTAeNsieTcss mpoOenamMu, HO HE

IICPCHOCUTCA TaAK, YTOOBI C HETO HAYMHAJIACh HOBas CTpOKa.

Ilpobenw
[IpoOen ucnonb3yercst A OTACICHUs eAUHUI] u3MepeHus ot uucia (120 m),
UL pasznenieHuss mopsiakoB B Oonpmmx yucnax (10 000 km), mpu 3TOM clemayer

CJIEANTH, YTOOBI HE BOZHUKAJIO TIEPEHOCOB.
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o IIpoGenoM HE OTACHSIOTCS OT YHCEN 3HAKW TPOIEHTOB W TPaJyCoB,
nokasatenu crernenn(99%, 40°, x?).

e He craButcs mpoben mepes] 3aKpbIBarOIIEH U MOCIEe OTKPBIBAIOIIEH CKOOOK.
e [Ilocne 3raka N npoOen ciaeayeT CTaBUTb.

e He ciemyer orcrynmaTh KpacHyio CTpoky mpoberamu (B MicrosoftWord
BOCTIONIB3YHTECh COOTBETCTBYIOIIUM IMapaMeTpoM GopMaTHpOBaHUs ab3ara).

e Ilocie moOoro 3Haka IMPCIIMHAHUS CTABUTCA r[p06eJ1.

Ilepeuucnenusn

Berpewaromuecss B TEKCTE  MNEpEUUCICHUS  HEOOXOoAuMO  O(OopMIISThH
CIeAYIOIIUM 00pa3oMm.

e Ecnu nepeyucneHus COCTOST U3 OTIEIbHBIX CJIOB WM CIOBOCOYETAHUM, TO

OHM TUIIYTCA B CTPOUKY U OOPMIIIOTCS C TIOMOIIBI0 HyMepalluyu apaOCKUMHU

nudpaMu UM JJATUHCKUMU OYKBaMU U 3aIlAThIX.

Ipumep:

B coBpemeHnHoii Poccuu MOXHO BBIICIUTh TaKHE COLMAIBHBIE CIIOU:
1) BepxHwUii, 2) cpennuid, 3) 0a30BbIH, 4) HIDKHUH U 5) COIUAIBHOE JTHO.

e FEciu nepeduciieHus COCTOAT U3 Pa3BEpHYTHIX (pa3 CO CBOMMHU 3HAKAMU

MPENUHAHMS, TO YACTU MEPEUNCIICHHS Yalle BCErO MUIIYTCS ¢ HOBOW CTPOKHU U

OTAEJSIOTCA IPYT OT Apyra TOYKOW C 3arsiTOM.

Ipumep:

Kanuranuctruaecku CTpon XapakTepu3yeTcs:

a) HAJIMYMEM OCHOBHBIX KJIacCOB OypiKya3HH U MPOJIETAPUEB;

0) TOMKO# CTapbIX COIMATbHBIX CBS3CH;

B) YCUJICHHOM HallMOHAJILHOW MHTETPaIlUCH.

4.2. Hymepauusi CTpaHuUII

e HomMmepa cTpaHul, MNOpOCTaBISIIOTCS BHU3Y CTPaHULbl I[OCEPEIUHE
apabckumu ruppamMu 0e3 Kakux-J1udo JPYrux CUMBOJIOB.
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e Ha nepBoii ctpanuiie (TUTYJIBHOM JINCTE) HOMEDP HE CTAaBUTCS.

o [lpunoxeHuss AOHKHBI MMETh OOIIYI0 C OCHOBHOW YacThIO JOKyMEHTa
CKBO3HYIO HYMEPALIUIO CTPAHHULI.

o [pudt, ucnonb3lyemslil i1 HyMepaluu, J0JKEH ObITh TOTO )K€ TUIA, YTO
¥y OCHOBHOT'O TEKCTA.

e Paszmep mpudra uncen Hymepanuu [TOKEH OBITh MEHbBIIE, YeM Y

OCHOBHOTO TeKcTa (peKoMeHayercs 12).

4.3. OdopmiieHue pUCyHKOB, Ta0aull, popmy.r

Pucynku B xypcoBoil paboTe MOTryT OBbITh MPEACTABICHBI B BHUJEC UEPTEKEH,
cxeMm, rpadukoB, auarpamm, Qororpaduii U HHBIX TpadUUECKUX H300PAKEHUI,
KOTOpBIE€ MPHU3BaHbl WUIOCTPUPOBATh OMUCHIBAEMBIE B TECT€ OOBEKTHI, SIBJICHUS U
ITPOLIECCHI.

e PucyHku B TEKCTe HyMepyloTcs apabckuMu 1udpaMu CKBO3HOM

HyMepanueil (o Mepe nosiBJIeHusI BO BceM TekcTe padoThl). Ilpu 3Tom nepsas

nu@pa yKa3zplBa€T Ha HOMEDP TJIaBbl, a BTOpasi Ha MOPSAJIKOBbI HOMEpP pUCYHKa

10 Mepe ero nosiBjieHus B tekcre. Hanpumep, puc. 2.4. — 4eTBEpTHIN pUCYHOK

BTOPOM TJIABBL.

e PucyHOK pa3meniaercsi B TEKCTE IOCJIE€ IEPBOTO YIIOMUHAHUS O HEM.

e PuCyHKU BBIPaBHUBAIOTCS 1O LIEHTPY CTPAHULIBI.

e Ha crnenyromel CTpoke IOCI€ PUCYHKAa HAXOJIUTCS €ro HANMEHOBAHUE

(mogpucyHO4YHas HAANKUChH), KOTOPOE TAaKKE BBIPABHUBAETCS IO LIEHTPY

cTpaHulbl U odopmisieTcss KypcuBoM 12 pasmepa. Haanuce HaumHaeTcst co

cioBa «Puc.», nanee cieayer Homep pucyHka 0e3 cumBosia N. Touka B KoHIIe

MOJPUCYHOUYHOM HAAUCHU HE CTABUTCH.

e EIMHCTBEHHBI PUCYHOK BO BCeU paboTe HE HyMepyeTcs U CIOBO «Puc.»

nepea €ro Ha3BaHUuCM HE IMHUIICTCA.
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e Ha Bce puCyHKH JOKyMEHTa JODKHBI OBITh MPUBEICHBI CCHUIKH B TEKCTE.
IIpumep: Otpacneas crpykrypa BPII npeacrasnena na puc. 2.4.
e (Clenyromuii mocjie pUCYHKa TEKCT HAYMHAIOT MeYaTaTh, MPOMYCTUB OJHY

MYCTYIO CTPOKY IOCJIE€ OJAPUCYHOUYHOM HAIIHCH.

9%

1%

7% 10%

| NpOMBIWNEHHOCTL
B Censcroe X03aiCTBO
CIponTenscreo
TpaKkcnopT ¥ cBA3L
® Toproena
® [pyrve oTpacnu

W YuCTele Hanorm

Puc. 2.4. Ompacnesas cmpykmypa BPII

Tabauypl TpUMEHSIOT AJST TIOBBIIICHUS HATJSTHOCTH, YIAOOCTBA CpaBHEHUS
KaKUX-JIM0O MoKa3aTee U CUCTeMaTU3aIluy MaTepHalia.

Hymepayus

o Tabnuiel B TEKCTE HyMepylTcs apabckumMu nudpamMu CKBO3HOU

Hymeparnuent. [Ipu aTom nepas nudpa ykaspiBaeT Ha HOMEp TIJIaBbl, a BTOpas

Ha TMOPSIKOBBIN HOMEpP TaOJIHUIIBI IO MEpe ee MOsBICHUs B TekcTe. Hanmpumep,

Tabnuua 1.3 — TpeTbs TabauIa NepBO IIaABBI.

e Hymepamus Tabnuil B MPHIOKEHUAX OCYIIECTBISIETCS B Mpeesiax KaxI0To

MIPUIIOKEHUS.

e EnunctBeHHas Tabiuiia BO Bcel paboTe HE HyMepyeTcsl.
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Pazmewenue 6 mexcme

e Ha Bce TabiuIbl JOKYMEHTA JTOJDKHBI OBITH TPUBEIACHBI CCHUIKH B TEKCTE.

VYKka3pIBaeTCsA MOJHBIA HOMEpP TaOJMIBI, CaMO CIIOBO «Ta0dHIa» NUIIYT B

COKpAIIEHHOM BH/JIE.

Ilpumep:

Ananmuzupyst aanneie o BBII (Ttabdn. 1.3), MOXHO OpUITH K CIEAYIOIIUM
BBIBOJIAM.

MO>KHO CChUIATbCS U Ha OT/AEJIbHBIE YaCTU TAOIUIIBI.

Ipumep:

Crpoka 2 Tabn. 1.3 TmOKa3bIBa€T COOTHOIICHHE PACCMATPUBAEMBIX
TOKa3aTeNeu.

e (Cama Tabnuia pa3MeIlaeTcs B TEKCTE MOCIE MEPBOT0 YIIOMUHAHUS O HEM.

e Han npaBsiM BepXHUM YIJIOM TaOJIMIIBI MOMEIIACTCS HAJIMUCh C HOMEPOM

(manpumep, Tabnuna 1.3) 6e3 3Haka N nepe; HOMEPOM U TOUYKH MOCTIE HETO.

e 3aroJIoBOK TaOJHIIBI PACIIOJIATAETCS MO IIEHTPY CTPaHUIIBI HA CIEAYIOIICH

cTpoke mnocie Haanucu «Tabmuia 1». Touka B KOHIIE 3arojOoBKa HE CTaBUTCH,

MIEPEHOCHI HE IOy CKAaOTCS.

o (Crnenyrommii mocye TabJIUIBI TEKCT HAYMHAIOT T€YaTaTh, MPOMYCTHB OJHY

MyCTYIO CTPOKY.

Odghopmnenue mabauywvi

e Tabnuia umeeT BbIpaBHUBAHUE TI0 IICHTPY CTPAHUIIBI.

e Tabmuia COCTOMT W3 CTPOK MU CTOJOIOB. CTONOIBI M, MHOTIA, CTPOKH

UMEIOT 3arojioBku. Ha mepeceyeHuu CTPOK U CTOJOIIOB HAXOIATCSA SUYCHKHU.

3arojioBKM CTOJIOIIOB BBHIPABHUBAIOTCS MO LEHTPY W JJISl HATJISHOCTA MOTYT

BBIJICTSATHCSI  TIOY)KUPHBIM ~ HAuyepTaHWEM. 3aroJIoOBKM CTPOK  OOBIYHO

BBIPOBHEHBHI 110 JIEBOMY Kparo.

e 3HaueHUs sUYEEeK TaOJUIIbI, COCTABIIAIONINE €€ OCHOBHOE COJICPKUMOE,

PCKOMCHAYCTCA BBIPABHUBATH 110 HCHTPY.
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e B rabnuue ciaenyeT ynoTpedasiTh TOIBKO OOIIETIPUHSITHIE COKPAILICHHS.

e He cienyer ocTaBisITh Kakue-mu00 sTUCHKU TaOIMIIBI TyCTHIMU, JaXKe €CITU
JUISL HUX HET JaHHBIX. B Takux cilydasx Hy»HO CTaBUTh B STYEUKE CUMBOJ «—».
Ilepenoc mabauywl

e Jlns nepeHoca TaONMIIBI HA HOBYIO CTPAHUILy HEOOXOIUMO 100aBUTH B HEE
CTPOKY C HOMEpaMH CTOJIOLIOB (T10CJIE CTPOKH 3ar0JIOBKOB).

e Ha HOBOI cTpaHuue 3arojoBoK TaOMuIBl HE MOBTOpseTcs. B mpaBom
BEpXHEM YTy YyKas3biBaercs, Hampumep,«lIpogomxenne Tabn. 1.3» (ecnu
TabJIMIa HE 3aBEpIIMTCA Ha JaHHOW cTpaHuue) win «OkoHuanue Tabn. 1.3»
(ecyii TabyMIla 3aKAHYMBAETCS HA TAHHOMN CTPAHULIE).

e BwmecTo 3arosioBKOB CTOJNOIOB TaOMUIly Ha HOBOM CTpaHHUIE CIEAYET

Ha4yaTh CO CTPOKH C HyMepaluei CToa0110B.

Ilpumep ogopmnenus madbauysl ¢ nepeHocom Ha HO8YI0 CIPAHUYY

Tabmuma 1.3

ITokazarenu ACATCIIbHOCTHU OpraHu3aluu

IHoka3areJnb Enumima 3HauyeHue
U3MepeHust
1 2 3
Bripyuka ot peanuzanuu Teic. [IE 6000
ITepemeHHbIE 3aTpaThI ToiC. [IE 4500
PentabenbHOCTh aKTUBOB % 4.5
Oxonuanue Tabm. 1.3
1 2 3
[TokpeiTHE 3aTpat ToiCc. JJE 1500
[TocTostHHBIE 3aTpaThI ToiCc. JJE 850
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Dopmyns
e VpapHeHuss u (OPMYJBI CIEAyeT BBIICIATh W3 TEKCTAa B OTACIBHYIO

CTPOKY.

e Brimie u HIDKe KaXI0M (HOPMYJITBI WM YPaBHEHUS JOJDKHO OBITH OCTaBJICHO
HE MEHEE OJIHOM CBOOOIHOM CTPOKH.

e Ecmu dopmyna He ymemaercs B OJHY CTPOKY, TO OHa JOJ/DKHA OBITh
IICpeHECeHa IOCiIe 3HaKa PaBEHCTBA (=) WM IOCiIe 3HAKOB ILTIOC (+), MUHYC (—),
yMHOXKEHHS (X), neneHus (), WIM APYrHX MaTeMaTHUYECKHX 3HAKOB, IMPHYEM
3HAK B HA4YaJIC CIAEAYIONMICH CTPOKU TTOBTOPSIOT.

o [IlosicHeHue 3HAYCHMH CHMMBOJIOB M YMCIIOBBIX KOB(b(i)I/IHI/IeHTOB CIcaycCr
IIPUBOAUTL HCIIOCPCACTBCHHO IICPCHA HWIHW 110 (bOpMYJIOP'I B TOM XK€
IIOCJICA0BAaTCIbHOCTH, B KOTOpOﬁ OHH OaHBbI.

e @opmyJbl creayeT HyMEPOBAaTh NOPSAKOBOM HyMepaluen B IMpeaeiiax
Bcell paOoThl apaOCKUMHU LHU(PpaMH B KPYTJIbIX CKOOKax Ha TOW K€, 4YTO H
¢dbopMyIia CTpOKEe B KpaifHEM MPABOM MOJIOKEHHUH.

Ipumepor 6cmasku opmynvt 6 npoepamme MicrosoftWord(komanoa menio
Bcmaska / Obwexm / MicrosoftEquation 3.0):

1. OGecrieueHHOCTh MPOU3BOJICTBA OOOPOTHHIM KAaIUTAJIOM OIpPENEIseTCS B
nasix obecnieueHHOCTH (O) U pacCUMTHIBAETCS KaK OTHOIICHHE €ro (haKTHUUeCKOTro
3anaca (3) k ero cpegHecytTounomy pacxonay (I1):

0=2. (1)

2. IIpu HepaBHBIX MHTEpBAJIaX pacyeT OCYIIECTBIAETCS MO GopMyie

i?iti
o =l

f_l

a Zn:t ’ (2)

rae:
f, — cpeHuii 0OOPOTHBIH KamuTa i-ro Nepuoa;
t.—aMHA 1-T0 meproaa (B €IUHHUIIAX BPEMCHH).
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4.4, Ucnoib30BaHUE YUCIUTEIbHBIX, 3HAKOB, COKpPallleHu i

HQucaumenovnoie

KonndecTBeHHBIC YNCTUTEIIBHBIC 3aMCHIBAIOTCS:

1) 1mdpamMu, ecim OHHM SABISIOTCS MHOTO3HA4YHbIMH (23  dYeloBeka,
41 xoMIbIOTED);

2) MPOIHCHIO, €CIIM OHU BBIPAKAIOTCS OJHUM CJIOBOM (IECSATH aBTOMOOHIICH,
YeThIPE CJI0BA).

e B KkadecTBe pazienuTeNs JIECATHUYHBIX 3HAKOB B  YHCIHMTEIbHBIX

MpeIHa3HAYCHA 3allsTasl.

e [lpy HEBO3MOXHOCTH BBHIPA3UTh YHCIIOBOC 3HAYCHUE B BHUJE JCCATUIHOU

Jpo0u JOMyCKaeTC s 3alUChIBaTh €r0 B BHUJIE MPOCTON JIpOOU B OJIHY CTPOUYKY

gepes kocyio uepty (5/32).

e Eciu npu YUCIUTEIHHOM JAIOTCS B COKPAIIEHHOM O0O03HAYCHHUH €IUHUIIBI

U3MEPEHUsI, TO TaKO€ YHUCIUTEIbHOE 3aMUChIBACTCS IUGPOi, JaKe €Cld OHO

oxHo3zHavyHoe (5 1, 28 kr, 10 000 pyo.).

e [lopsiakoBble YUCIUTENIBHBIE MMEIOT TMaJeKHble okoHYaHus (7-M, 25-i,

250-i1). HckirodyeHne COCTaBISIOT UYUCITUTENbHBIC, KOTOPHIE CTOST TOCIe

CYIIECTBUTEILHOI0, K KOTOPOMY OTHOCSITCA (Ha puc. 9, B Ta0I. 6).

e [Ipu KOTMYECTBEHHBIX YUCIUTEIBHBIX HE MUIICTCS MaAC)KHBIX OKOHYAHHH,

€CJIM OHHU COMPOBOXKIAIOTCS CYIIECTBUTEILHBIMU (HE XBaTaeT 15 pyouei).

o [lpu 3anmucu puMcKkUMHU IU(pPaMU MOPSAKOBBIE YHCIUTEIbHBIE MaIeKHbBIX

OKOHYaHUW He uMeroT (XX Bek).

o [lpm mepeunclieHNH HECKOIBKHUX TMOPSIKOBBIX YHCIHTEIBHBIX MaISKHOE

OKOHYaHHWE CTaBUTCS TOJBKO OJUH pa3 (KamuTaHel 1 ¥ 2-T0 paHTOB).

o Ilpu mnepeuncneHUU OMHOPOMHBIX 4YHCEN (BEIWYUH U OTHOIICHHI)

COKpaIleHHOe 0003HAUYCHHE EMHUIIBI WU3MEPEHUS CTABUTCS TOJBKO IOCHE

nocienuent mudpst (1,50; 1,75; 2,00 m). Caexyer y4ecTh, 9YTO MEPEUUCTIEMbIC

JECATUYHBIC TPOOU OTACISIOTCS 3HAKOM <.
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e FEcmum B Tekcte JOKYMCHTA HIPUBOJAT AWAIIA30H YHCIIOBBIX 3HAYCHUM
BCJIMYUHBI, BBIPA)KCHHBIX B O,HHOﬁ AU TOH Xe CINHHUIC HN3MCPCHUA, TO
0003HaUEHHE DTOU CAMHNUIObI M3MCPCHUA YKAa3bIBACTCA IIOCJIC IIOCICOAHCTO

YHUCIIOBOTO 3HaUeHus Auama3ona (ot 1 o 5 mm; ot wroc 10 mo munyc 40°C).

3Hnaku

B Tekcte mokymeHTa, 3a HMCKIIOUEHHEM (OpMyI, TaOIWIl U PUCYHKOB, HE
JIOITyCKaeTCsl:

® TPUMCHAITh MAaTEMAaTHYCCKUN 3HAK MUHYC («—») Tepej] OTPUIATEIHbHBIMH

3HAYCHHUSAMH BEJIMYMH (CJICIyET MUCATh CIIOBO «KMUHYC»);

® TpPUMCHATH O€3 YHCIOBBIX 3HAYCHUN MaTEeMaTHYCCKHE 3HAKU («>»

(6onbiie), «<» (MeHblIE), «=» (paBHO), «=» (OOJbIIEC WU PABHO), « <»

(MeHbIlIe WIM pPaBHO), «*» (HE paBHO), a Takxke 3Haku Ne (HOMep), %

(Ipo1EeHT).

Coxpawenusn

[Ippy  MHOTOKpAaTHOM  yINOMHHAHWH  CJIOBOCOYCTAHWW,  KacCArOITUXCS
npodecCHOHANIbHON cepbl, BO3MOXKHO HCIOJIb30BaHHE a0OpeBHATYp B KadecTBE
cokpaieHuit. [Ipu mepBoM ynmoMHHaHWU CIIOBOCOYETAHHUE JOJDKHO OBITH MPUBEICHO
MOJIHBIM, a PAOM B CKOOKax yKa3bIBA€TCs BapHAaHT COKPAIICHHOTO Has3BaHwus. [lpu
MOCJENYIONMX YIOMHUHAHUSAX MOXHO YNOTPEeOJATh TOJBKO abO0peBuaTypy.
Hanpumep, «... Heobxomumo Hauuciauth HJIDJI (Hamor Ha moXoapl (PU3HUECKUX
JUI)Y.

B ocranpHBIX ciy4asx cleayeT WCIOJb30BaTh TOJBKO OOIICTPUHSATHIE
COKpAIIICHHUS, TAKHE KaK:

® U pyrue— u JIp.; ¥ TaK jajiee — ¥ T.J.; U TOMY MMOJ00HOEe — U T.II.;U pouee
—1 Tp.;

® TO €CThb — T.€.; CMOTPH — CM.;

® COKpallleHus (PU3NYECKUX U APYTUX BEJIUYUH (KT; M; J1; pyO.)

® TOJ — I'; TOJbI — IT; BEK — B.; BEKa — BB.
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HPUJIOKEHUSA
Ipuioxenue 1

braHk pereH3un Ha KypcoBYyIO paboTy
ABTOHOMHAsI HEKOMMep4YecKas NpogeccCuoHATIbLHAs 00pa30BaTeIbHAS OPraHUu3anus

«MHoronpopuibHas AkageMusi HelpepbIBHOTO 00PAa30BaAHUN»
(AH OO «MAHO»)

KOJUIE K
PELIEH3MSI HA KYPCOBYIO PABOTY

(®.1.0. crynenra)

(crienuanbHOCTB) (kypc, Ne rpymimbr)

(mucumminHa)

(Tema KypcoBO# pabOThI)

PackpbiTe BO BBeIEHUH BCEX HEOOXOUMBIX JIEMEHTOB (aKTyaJIbHOCTb, 11€J1b, 3aJJa4H).
I:IHOJ'IHOCTBIO |:[J100TaT0qH0 |:| HenocraTouno I:IOTcyTCTByeT
CooTBeTCTBHE CTPYKTYPhI KypCOBOM pabOThI MOCTaBICHHBIM 3a/1a4aM.
|:| [TonHOCTBIO |:| JocTtaTouHno |:| HenocraTtouno |:|He COOTBETCTBYET
VYpoBeHb paboOThl C UICTOYHUKAMU U JTIUTEPATYPON OCYLIECTBIICH:
|:| [TonHOCTBIO |:| JIOCTaTquOD Henocrarouno |:| He ocymectBien
AHann3 TEOPETUIECKOro MaTepuaa B COOTBETCTBUH C LIE€TbI0 PaOOThI OCYIIECTBIIEH:
|:| [TonHOCTBIO |:| JIOCTaTquOD Henocrarouno |:| He ocymectBien

[IposiBiieHHEe CIIOCOOHOCTH CTYACHTA MPUMEHSATH TEOPETUUSCKUE 3HAHUS IS PEIICHUS
KOHKPETHBIX MPAKTUYECKUX 3a/1a4 MPOSABISETCS:

|:| [TonHOCTBIO |:| JloctatoyHo |:| Henocrarouno I:chyTCTByeT

[IpakTuyeckas 3HAYUUMOCTh, HOBU3HA M TIEPCIIEKTUBHOCTH Pa3pabOTOK, MPeIOKEHUN U
PEKOMEHIalMi CTYIEHTAa NIPEACTaBIICHBI:

|:| [TonHOCTBIO |:| JloctatoyHo |:| Henocrarouno I:chyTCTByeT
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IIponosxenue npui. 1

AprymeHTanus 1 000CHOBaHHOCTb BBIBOJIOB BBIPAKEHHBI:
[ ] Mommoctsio [ | JHocratouno [ | Hemocratounmo | Preyrersyer
3axiIoueHre OTBEYaeT Ha BCE BOIPOCHI, IOCTABIEHHBIE BO BBEICHUM.

|:| [a |:| Her

Llenp paGoTHI TOCTUTHYTA.

|:| Ha |:| Her |:| He nonnoctsio

Ctuib ¥ TOTHKA U3JI0KEHUSI COOTBETCTBYIOT TPEOOBAHUSIM.

|:| [TonHOCTBIO |:| JocraTouno |:| HenocraTtouno |:|He COOTBETCTBYET
PaGortacootBeTcTBYET TpeOOBaHUAMODOPMIICHUS.

|:| [TonHOCTBIO |:| JocraTouno |:| Henocratouno |:|He COOTBETCTBYET

Tonoorcumenvuwvie CMOpPOHDBI pa6ombz:

Heoocmamxu pabomui:

KypcoBast pabota MOkeT ObITH OIlCHEHA:

I:IOTJ'II/I'-IHO Bopomo DI{OBJ’IGTBOPI/ITGJ’IBHO ByﬂOBneTBopmeano

Penienzenr

(®.11.0.)

(yueHasi cTeneHb, 3BaHUE, TOJDKHOCTh, OCHOBHOE MECTO PaOOTHI)

« » 20 I.

(moxmuce)
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puioxenne 2

[Ipumep TUTYTHHOTO JTUCTA KYPCOBOU PabOTHI
ABTOHOMHAsI HEKOMMep4YecKas Npo(ecCHoOHATbLHAS 00pa30BaTeIbHAS OPraHUu3anus

«MHoronpopuibHas AkageMusi HelpepbIBHOTO 00PAa30BaAHUN»
(AH OO «MAHO»)

KOJUIE K

KYPCOBAJ PAGOTA

10 JUCIUAILINHE
«DuHaHCHI, IEHEKHOE 00pAIIEHUE U KPETUT»

Ha TeMy «/lenoBoe o0111eHre B COBPEMEHHBIX OPTaHU3aLMIX»

BoinoaHmnI:

cryaeHt 2 kypca rp.bJI_2016-C-24
CHeLHaTbHOCTH «/lomxkonpHOE
o0Opa3oBaHHe»

NBanoB MBan MBaHOBHY
PykoBoauTeJin:

npenoaasatens KOJUJIEJDKA AH
OO «MAHO»

[Terpos I1aBen CepreeBuu

Jlarta 3ammThl

OueHka

[Moanuce pykoBoauTens

[Moanucek cTynenra

Omck 2017
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[puiaoxenne 3

[Ipumep ornaBieHust KypcoBoil paboThl
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